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Agreement
Agreement

[bookmark: _Toc203559141]This Collective Bargaining Agreement (hereafter referred to as “Agreement”) made and entered into May 27, 2025, constitutes a bilateral and binding agreement between the Board of Directors of The Palmdale Aerospace Academy (hereafter referred to as the “TPAA” or “Academy”) and the Palmdale Aerospace Classified Association/CTA/NEA (hereafter referred to as the “Association” or “PACA”), and employee organization. This Agreement is entered into pursuant to Chapter 10.7, Section 3540-3549 of the Government Code (hereafter referred to as the Educational Employment Relations Act, or “EERA”) and it shall be in full force and effect until June 30, 2027.
[bookmark: _Toc203559142]During the 2024-2025 negotiations cycle, either party reserves the right to present future articles which may have a retroactive effect date to July 1, 2024. 



[bookmark: _Toc203559143][bookmark: _Toc228897820]
RECOGNITION
[bookmark: _Toc203559144]The Palmdale Aerospace Academy (“TPAA” or “Academy”) recognizes the Palmdale Aerospace Classified Association (“PACA” or “Association”) as the exclusive representative pursuant to the Educational Employment Relations Act (EERA). (Government Code Section 3540, et seq.) for all full-time and regular part-time classified personnel. All other employees shall be excluded including management, supervisory, and confidential employees within the meaning of EERA section 3540.1. The bargaining unit of classified personnel at the Academy shall be known as the Palmdale Aerospace Classified Association (“PACA”).
A list of classified classifications shall be listed in APPENDIX A
Classified unit positions shall not include short-term employees, substitute employees, or volunteers.
[bookmark: _Toc203559145]Any new school site(s), campus of the Academy or expansion of the Academy approved by the chartering authority pursuant to a material revision shall be covered under this collective bargaining agreement.
[bookmark: _Toc203559146]The parties to this Agreement recognize that the duties and work performed by the bargaining unit, as described in 2.1 above, shall be performed only by unit members, except as delineated herein.
Any decision to contract out classified work will be made in accordance with the terms of this Agreement.  
If an emergency situation arises that threatens to halt the Academy’s operations and/or the safety of Academy sites, the Academy shall notify PACA of its immediate need to contract out. Should contracting out proceed under this provision, it shall be on a one time basis and non-precedent setting. The Academy shall redirect work to bargaining unit members, as appropriate, once the need to contract out is over.
If a situation arises where it is not feasible for bargaining unit members to perform classified unit member work due to an unfulfilled vacancy, lack of technical skill(s), certifications, and/or the scope of the project, the Academy shall provide PACA written notice of its need to contract out and an opportunity to negotiate the impacts and effects of the decision to contract out. The Academy shall redirect work to bargaining unit members, as appropriate, once the need to contract out is over.
The parties recognize that nothing in this Article shall prevent the utilization of day-to-day substitutes for temporary and appropriate coverage of unit members.

[bookmark: _Toc203559147][bookmark: _Toc228897821]
Association Rights 
[bookmark: _Toc203559148]The Association has the right under the Educational Employment Relations Act to represent unit members in their employment relations with the Academy.  Nothing in this Agreement shall be construed as a waiver of such rights.
Communication
[bookmark: _Toc203559149]The Association shall have the right to post notices of activities and matters of Association concern on an Association bulletin board at the elementary and secondary school site and in an area frequented by bargaining unit members. Designation of the bulletin board shall be by mutual consent of the Association representative and the site administrator. 
[bookmark: _Toc203559150]The Association shall have the right to use Academy mail services/electronic mail (“E-mail”) and unit member mailboxes/E-Mail to communicate with unit members concerning Association business. It shall be the responsibility of the Association to place its communication in the appropriate mailboxes/E-mail. Emails and/or distribution of communication regarding Association business shall occur during non-duty hours. 
A courtesy copy of any communication distributed or posted sitewide pursuant to this Article will be provided concurrently to site administration.
Such materials placed in the Academy mail service/E-mail and unit members mailboxes/E-mails shall be dated, signed by an official of the Association, and have the name of the Association. 
The Association shall have an electronic mailbox in the Academy’s electronic mail system.
The Academy acknowledges the right of the Association to communicate with its members.  The Association agrees that all communication shall adhere to standards of professionalism and respect for all parties involved.
Unit members shall have the right to access private E-mail accounts from Academy computers.
[bookmark: _Toc203559151]The Association shall have a single mailbox available at the elementary and secondary sites for communication between the unit members and the Association.
[bookmark: _Toc203559152]The Association and its members shall have the right to use school facilities and equipment for Association business at reasonable times and places as approved by the site and/or Academy administrator. Appropriate forms shall be completed by the requester. Such use shall not interfere with the educational process and shall not conflict with other scheduled meetings. 
[bookmark: _Toc203559153]The authorized representative(s) of the Association may transact official Association business on school property at all reasonable times. Reasonable times shall mean: before the start of the work day, after completion of the work day, lunch period, and periods during which an employee is present at the school site, but not expected to perform services for the Academy. The Association representatives, when entering a school site for official Association business, shall promptly identify themselves at the school office and obtain authorization from the site administrator or designee, whose authorization shall not be unreasonably withheld, prior to coming on campus and contacting any Academy employee. The Association further agrees that the Association representatives in exercising the right of access to employees shall not disturb, disrupt, or otherwise interfere with the work of any employee of the Academy.
Release Time
[bookmark: _Toc203559154]The president of the Association shall be released from their regularly assigned duties once a month with no loss of salary or other benefits to conduct Association Business. 
[bookmark: _Toc203559155]The Association shall have a combined total of fifteen (15) days annually of paid leave for its representatives to utilize for Association Business. Written notification shall be sent to the Academy Office not less than five (5) work days prior to the date of the absence. Release time will be subject to prior written approval of the Superintendent or designee when the release times include multiple association unit members and/or multiple consecutive days of release. Approval will not be unreasonably withheld. Upon request, the reason for denial of release time will be provided in writing.
[bookmark: _Toc203559156]Association representatives shall have the right to receive reasonable periods of released time without loss of compensation when meeting and negotiating and for the processing of grievances. In the event a unit member requests Association representation in investigatory and/or disciplinary meetings, the Association representation will not suffer loss of pay or benefits.
[bookmark: _Toc203559157]Unit members who work evening shifts shall normally be permitted time off to attend one (1) Association meeting per month. Unit members must clock out during time attending Association meeting(s). The length of time away from the work site shall not exceed two (2) hours and this time shall be made up by extending that particular shift by the total number of minutes the unit member absented themselves from the work site. It shall be the responsibility of the unit member to inform their immediate supervisor, at least five (5) work days in advance, should they elect to attend an Association Meeting. The Association President shall inform the Superintendent or designee if additional time is needed for a particular meeting or additional meeting(s); additional time off may be granted upon mutual agreement.
New Bargaining Unit Member Orientation 
[bookmark: _Toc203559158]“New employee orientation” means the onboarding process of a newly hired public employee, whether in person, online, or through other means or mediums, in which employees are advised of their employment status, rights, benefits, duties and responsibilities, and other employment-related matters.  
[bookmark: _Toc203559159]If the Academy provides an orientation for a newly hired bargaining unit member, new bargaining unit members shall be paid their hourly rate for the duration of the required orientation meeting when orientation occurs outside the contract year and/or day. The Academy shall provide the Association access to its new employee orientation(s). 
Scheduling of Orientation 
[bookmark: _Toc203559160]The Association shall receive no less than ten (10) work days’ notice of an orientation. A shorter notice may be given in a specific instance where there is an urgent need critical to the Academy’s operations that was not reasonably foreseeable. 
[bookmark: _Toc203559161]If an orientation is scheduled with new bargaining unit members hired after the start of the school year, the Association shall be provided advance notice of the meeting time, date, and location. The Academy shall provide no more than one (1) hour of paid release time, free from regular duties, for an Association representative to meet with the new bargaining unit member.
[bookmark: _Toc203559162]For orientation/onboarding meetings after the start of the school year, the Academy shall provide the newly hired bargaining unit members with the Association's Welcome Packet. All resources and costs for the Welcome Packet shall be incurred by the Association.  If the Academy anticipates not having enough Welcome Packets, the Academy shall notify the Association President or designee. 
Association Time Provided 
[bookmark: _Toc203559163]If the Academy provides an orientation before the start of the school year, the Association shall be provided one (1) hour of uninterrupted time, at the end of the scheduled orientation, to communicate with bargaining unit members at the new bargaining unit member orientation meeting(s). Administrators will excuse themselves during Association time, unless invited to attend.  
[bookmark: _Toc203559164]The Association is entitled to invite California Teachers Association (CTA) staff and endorsed vendors to the Association portion of new bargaining unit member orientation meeting(s) and will have access to Academy audio visual equipment for Association presentations.  
Bargaining Unit Member Information 
[bookmark: _Toc203559165]“Newly hired employee” or “new hire” means an employee, whether permanent, full time, part time, hired by the Academy, and who is still employed as of the date of the new employee orientation.
[bookmark: _Toc203559166]If on file with the Academy, the following information for all bargaining unit members shall be delivered to the Association President or designee in a mutually agreed upon digital format by the last working day of September, January, and May. In addition this information shall be delivered to the Association within thirty (30) days of hire or by the first pay period of the month for new hires whichever comes first: 
a. Full Name - first, last, and middle initial (if provided)
b. Home Address 
c. Work location 
d. Personal (non-Academy) Email Addresses
e. Phone Numbers – work, home and cellular
f. Job title 
g. Department

[bookmark: _Toc203559167]This information will be provided to the Association regardless of whether the newly hired employee was previously employed by the Academy.
Time on Professional Development Day
[bookmark: _Toc203559168]Upon request and with at least five (5) working days advance notice, the Association shall be entitled to sixty (60) uninterrupted minutes during each Professional Development day to communicate with bargaining unit members. This Association time shall be for bargaining unit members only. Administrators will excuse themselves during Association time. The Academy will make a good faith effort to collaborate with Association leadership to determine the most appropriate time for the Association to conduct its sixty (60) minute meeting.
[bookmark: _Toc203559169]Unit members must clock out during time attending Association meetings during Professional Development days. The length of time away from the work site shall not exceed sixty (60) minutes and this time shall be made up by extending that particular shift by the total number of minutes the unit member absented themselves from the work site. It shall be the responsibility of the unit member to inform their immediate supervisor, at least five (5) work days in advance, should they elect to attend an Association Meeting. The Association President shall inform the Superintendent or designee if additional time is needed for a particular meeting or additional meeting(s); additional time off may be granted upon mutual agreement.

[bookmark: _Toc203559170][bookmark: _Toc228897822]
Management Rights
[bookmark: _Toc203559171]It is understood and agreed that except as modified, abridged, and/or waived by this Agreement, The Palmdale Aerospace Academy shall retain all of its rights and abilities to direct, manage, and control its operations to the full extent of the law, subject to the terms of this Agreement and the Academy’s charter, including but not limited to the following:
Determining the legal, operational, governance, and organizational structure of the Academy;
Determining the mission, intention and overall program design as described in the school’s charter;
Determining the staffing plans and allocation, including but not limited to hiring or layoff; 
Establishing the financial structure of the Academy including investment policies and practices, budgeting procedures and budgetary allocations, reserves and expenditures;
Determining the methods of raising revenue; and 
Taking action on any matter in the event of an emergency, as permitted by the law. 
[bookmark: _Toc203559172]The exercise of the foregoing rights, the adoption of policies, rules, regulations, and practices in the furtherance thereof, and the use of judgment and discretion in connection therewith, shall be limited only by the specific and express terms of this Agreement consistent with and limited by law and the Academy’s charter.
[bookmark: _Toc203559173]The Palmdale Aerospace Academy recognizes its duty to negotiate with the Palmdale Aerospace Classified Association over the impact on mandatory subjects of bargaining under Government Code section 3543.2.
[bookmark: _Toc203559174]Since this Article is not a source of the Palmdale Aerospace Classified Association or Employee Rights, it is not subject to grievance.



[bookmark: _Toc203559175][bookmark: _Toc228897823]
Organizational Security
PACA/CTA/NEA shall deliver to the Academy an assignment authorizing deduction of unified membership dues, initiation fees and general assessments in the Association. Pursuant to such authorization, the Academy shall deduct one-tenth (1/10th) of such dues from the regular salary check of the unit member each month for ten (10) months. Deductions for unit members who sign such authorization after the commencement of the school year shall be appropriately prorated to complete payments by the end of the school year. 
With respect to all sums deducted by the Academy pursuant to this Article, for membership dues, the Academy agrees to promptly remit, but no later than the fifteenth (15th) of each month, such monies to the Association, accompanied by a list of unit members for whom such deductions have been made. 
The Association agrees to furnish the Academy with a membership roster to fulfill the provisions of this Article. The Association shall not be required to submit to the Academy copies of an individual unit member’s written authorization unless a dispute arises about the existence or terms of the written authorization. 
Unit members paying their Association dues by cash directly to the Association shall have their cash dues or fees paid by October 1 of each subsequent year after initial enrollment. 
The Association agrees to defend and indemnify the Academy for any claims made by unit members for deductions made in reliance on the membership list provided by the Association. 
The Association shall have the exclusive rights to decide and determine whether any such actions or proceeding referred to above shall or shall not be compromised, resisted, defended, tried, or appealed. 
[bookmark: _Hlk204162245]The written authorization for payroll deduction of unit members shall remain in effect until expressly revoked in writing by the unit member, pursuant to the terms and conditions of the written authorization. 
Unit member requests to cancel or change authorizations for payroll deductions for members in the PACA/CTA/NEA shall be directed to the Association President. 
The Association is responsible for processing requests to cancel or change authorizations for payroll deductions or unit members’ membership status in the PACA/CTA/NEA. 
The Academy shall rely on information provided by the Association regarding whether unified dues payroll deductions were properly canceled or changed.

[bookmark: _Toc203559176][bookmark: _Toc228897824]
Employment Status
Probationary Period

[bookmark: _Toc203559177]During the first one hundred thirty (130) days of paid service with the Academy, bargaining unit members shall be employed in a probationary status.
Release During Probationary Period
[bookmark: _Toc203559178]During the probationary period, the unit member may be released from employment without cause.
Probationary Period During Implementation of First Contract
[bookmark: _Toc203559179]At such time when the initial collective bargaining agreement is fully ratified, unit members shall be given credit for previous service toward completion of the probationary period as defined in Section 6.1.
Completion of Probationary Period
[bookmark: _Toc203559180]Upon completion of the probationary period, unit members shall be classified as permanent and shall only be disciplined and/or discharged in accordance with Article VII, Employee Discipline/Dismissal.
Promotion
[bookmark: _Toc203559181]Unit members who are promoted shall serve a three (3) month probationary period in the new classification or position.
[bookmark: _Toc203559182]Promoted unit members who do not successfully pass the three (3) month probationary period in the promoted position shall be returned to their former classification or position provided their previous classification or position remains vacant.  If the unit member’s previous classification or position is no longer vacant, then the unit member will be provided a comparable position at the discretion of the Academy.



[bookmark: _Toc203559183][bookmark: _Toc228897825]
Employee Discipline/Dismissal
[bookmark: _Toc203559184]Discipline or Dismissal for Just Cause
[bookmark: _Toc203559185]Subject to the limitations specified in the Article in this Agreement entitled, “Employment Status,” no unit member shall be disciplined, dismissed, reduced in rank or compensation without just cause. Discipline of a unit member shall be done pursuant to the procedures set forth in this article. 
[bookmark: _Toc203559186]Definition of Discipline
[bookmark: _Toc203559187]Disciplinary action includes any action taken by the Academy against a Permanent unit member, including, but not limited to, a suspension, demotion, dismissal, or any other punitive action which causes a reduction in pay without the unit member’s voluntary written consent, except a layoff for lack of work or lack of funds.
[bookmark: _Toc203559188]Investigation and Disciplinary Meetings
[bookmark: _Toc203559189]If the Academy deems an investigation is warranted, as part of its investigation, the unit member accused of misconduct shall be provided an opportunity to meet with the administrator or designee investigating the alleged misconduct.
[bookmark: _Toc203559190]When an administrator seeks a conference with a unit member where it is evident that the unit member is the focus of possible disciplinary action, the unit member shall be notified of the purpose of the meeting before the meeting takes place and that it is the unit member’s right to be accompanied and represented by an association representative(s). Such rights and obligations shall be consistent with all legal requirements.
[bookmark: _Toc203559191]A unit member has the right to request and receive union representation during any meeting that could reasonably lead to disciplinary action.
[bookmark: _Toc203559192]Progressive Discipline
[bookmark: _Toc203559193]Except in cases of serious or egregious conduct, discipline shall be consistent with the principles of progressive discipline as specified herein. 
[bookmark: _Toc203559194]Progressive discipline is intended to correct unit member misconduct and resolve performance issues at the earliest and least severe stages of discipline. Supervisors will make reasonable efforts to utilize verbal warnings, written warnings/reprimands, and performance improvement plans before utilizing more severe forms of discipline such as suspension, demotion, and dismissal. As such, all disciplinary action shall include specific recommendations and may include professional support to correct the misconduct.
[bookmark: _Toc203559195]Causes for Disciplinary Action
[bookmark: _Toc203559196]The following independently or collectively are causes for discipline:
Unsatisfactory Performance
Insubordination or willful defiance
Using or possessing firearms, weapons, or explosives of any kind on Academy premises. This may also include any look-a-like firearms, weapons, or explosives.
The sale of alcohol or drugs on Academy property; the possession of alcohol or controlled substances on Academy property (unless such substances are supported by a valid prescription).
Appearing for work under the effects of alcohol or using alcohol or drugs illegally while on duty.
Appearing for work under the effects of drugs or medications that impair the ability to perform job duties effectively or result in an unsafe condition. 
Being convicted by a court of competent jurisdiction of a felony or a crime involving moral turpitude, including violations of Education Code sections 44010 or 44011.
Engaging in political activities during assigned hours of duty. 
Discourteous, abusive, or threatening treatment of the public, employees, or students including but not limited to, ethnic, racial, or religious hate speech. 
Repeated, unexcused absence or tardiness; abuse of leave privileges; absence without notification or; absence without leave. 
Dishonesty, theft, willful misuse for personal gain, willful destruction or mishandling of Academy property. 
Failure to disclose material facts or the making of any false or misleading statement on any application, examination form, or other official document(s) of the Academy.
Violations of the sexual harassment policy.
Advocacy of the overthrow of the federal, state, or local government by force, violence, or other unlawful means.
Offering anything of value or offering any service in exchange for special treatment in connection with the unit member's job or employment, or the accepting of anything of value or any service in exchange for granting any special treatment to another employee or any member of the public.
Revocation, suspension or expiration of any license which is required for any unit member’s job duties. 
[bookmark: _Toc203559197]Progressive Discipline Steps
[bookmark: _Toc203559198]Notification
[bookmark: _Toc203559199]Prior to issuing any of the progressive discipline measures, the unit member accused of misconduct shall be provided an opportunity to meet with the administrator investigating the alleged misconduct. 
[bookmark: _Toc203559200]If an administrator is investigating alleged misconduct and schedules a meeting with a unit member, the unit member shall be provided the reason for the meeting prior to the meeting’s beginning.
[bookmark: _Toc203559201]Verbal Counseling/Warning
[bookmark: _Toc203559202]The Academy may choose to first issue a verbal warning regarding a unit member’s performance or behavior issues before imposing further discipline. A verbal warning will be provided to the unit member by their immediate supervisor or designee. A verbal warning may be reduced in writing to a post-conference summary memorandum.
[bookmark: _Toc203559203]Written Warning/Reprimand
[bookmark: _Toc203559204]The Academy may issue a written warning/reprimand regarding a unit member’s performance or behavior issues before imposing further discipline. The unit member may sign the reprimand to acknowledge receipt before a copy is placed in a unit member’s personnel file. Should the unit member decide to submit a written response, the written response will be included along with the written warning/reprimand in the unit member’s personnel file.
[bookmark: _Toc203559205]The Academy may provide mentorship or training in an area of concern noted in the written warning/reprimand.
[bookmark: _Toc203559206]Suspension Without Pay
[bookmark: _Toc203559207]Subject to 7.6 above, suspension will not be used unless the unit member has received a written reprimand about similar actions. Suspensions without pay may be implemented for up to seven (7) workdays. 
[bookmark: _Toc203559208]Demotion
[bookmark: _Toc203559209]Demotion of a Permanent Employee shall be limited to within the same classification to which the employee belongs to at the time of the Recommendation.
[bookmark: _Toc203559210]Dismissal
[bookmark: _Toc203559211]Dismissal shall be carried out in accordance with this Article.
[bookmark: _Toc203559212]

Suspension 
[bookmark: _Toc203559213]Notice of Recommended Suspension will be made in writing and served in person or by certified mail upon the unit member by the Director of Human Resources or designee prior to imposing a suspension without pay. Upon request, a copy will be concurrently provided to the Association President. The Recommendation will contain: 
A statement of the specific act(s) or omission(s) upon which the action is based; 
A statement of the cause(s) for which action is recommended; 
Where applicable, the policy, rule, regulation, or directive violated; 
The penalty proposed and effective date; 
Copies of the documentary evidence upon which the recommendation is based; 
Notice of the unit member’s right to challenge the proposed action by appealing the decision to the Board.  
If timely appealed, the penalty will not be applied until the Board’s decision is rendered, except for just cause necessitating the immediate removal of the unit member from the worksite. At the suspension hearing, the just cause for earlier discipline may be determined by the Board. If a suspension action is appealed to the Board, the Board’s decision on the suspension action is final.
The unit member must appeal the proposed action by delivering written notice of appeal to the Superintendent or designees within ten (10) working days after receipt of the notice of suspension via certified US mail, email, or personal service. If the unit member does not demand a hearing within the above timeline, suspension may be imposed immediately by the Superintendent or designee.
[bookmark: _Toc203559214]Demotion or Dismissal Process 
[bookmark: _Toc203559215]Notice of Recommended Demotion or Dismissal will be made in writing and served in person or by certified mail upon the unit member by the Director of Human Resources or designee prior to imposing a suspension without pay or dismissal from employment. Upon request, a copy will be concurrently provided to the Association President. The Recommendation will contain: 
A statement of the specific act(s) or omission(s) upon which the action is based; 
A statement of the cause(s) for which action is recommended; 
Where applicable, the policy, rule, regulation, or directive violated; 
The penalty proposed and effective date; 
Copies of the documentary evidence upon which the recommendation is based; 
Notice of Appeal Rights. The Academy will notify the unit member of their right to challenge the proposed disciplinary action. Administration shall not advise or place pressure on the unit member regarding which option to choose. The unit member may select one of the following options:
Request Advisory Arbitration - The employee may appeal the decision through advisory arbitration, provided the Association approves the unit member’s request. In this case, the Association will share the cost of the arbitrator equally with the Academy. 
Direct Appeal to the Board - The unit member may appeal the proposed discipline directly to the Board, without proceeding through advisory arbitration.
If timely appealed, the penalty will not be applied until the Board’s decision is rendered, except for just cause necessitating the immediate removal of the unit member from the worksite. At the demotion or dismissal hearing before an arbitrator, the just cause for earlier discipline may be determined by the arbitrator. The arbitrator will make a recommendation to the Board. The Board may accept, reject, or modify the recommendation. The Board’s decision will be final.
[bookmark: _Toc203559216]If the unit member appeals directly to the Board, the Board will decide whether there is just cause for the discipline. The Board’s decision will be final. 
The Association must appeal the proposed action by delivering written notice of appeal to the Superintendent or designees within ten (10) working days after receipt of the notice of demotion or dismissal via certified US mail, email, or personal service. If the unit member does not demand a hearing within the above timeline, the demotion or dismissal may be imposed immediately by the Superintendent or designee.
[bookmark: _Toc203559217]Time Limits On Disciplinary Action
[bookmark: _Toc203559218]Disciplinary action shall not be taken against a unit member for any cause which arose prior to the unit member earning Permanent employment, nor for any cause which arose more than two (2) years prior to the date of the Notice of Proposed Disciplinary Action, unless such cause was concealed or not known to the Academy within the two (2) year period. 
[bookmark: _Toc203559219]Administrative Leaves 
[bookmark: _Toc203559220]In the event a unit member is placed on administrative leave without advance notice, a notice conforming to the specifications set forth above will be given in person as well as sent to the unit member by certified mail addressed to the unit member's last known address, within five (5) days of the unit member's removal from the position. 
[bookmark: _Toc203559221]While on paid administrative leave, unit members will be relieved of their regular assignment and are to refrain from being on Academy property unless directed to attend a meeting by Human Resources. All Academy provided items (i.e. keys, keycards, technology devices, etc.) shall be returned to the Human Resources office upon notification of administrative leave. While on paid administrative leave, unit members will continue to receive their regular pay and benefits. 
[bookmark: _Toc203559222]Confidentiality
[bookmark: _Toc203559223]When giving reprimands, warnings, or criticism, privacy appropriate to the professional relationship shall be maintained.
[bookmark: _Toc203559224]All information or proceedings regarding any actions or proposed actions pursuant to the Article will be kept confidential by the parties to the extent permitted by the law. 
[bookmark: _Toc203559225]Exclusion 
[bookmark: _Toc203559226]This Article shall not prohibit the Academy from placing a unit member on an improvement plan. 



[bookmark: _Toc203559227][bookmark: _Toc228897826]
GRIEVANCE PROCEDURE
Definitions

[bookmark: _Toc203559228]A "grievance" is a violation, misinterpretation or misapplication of a provision of this Agreement.
[bookmark: _Toc203559229]The "grievant" is the unit member, unit members, or the Association making the claim. 
[bookmark: _Toc203559230]A “day” is a day in which the unit member(s) is(are) scheduled to work as set forth in this Agreement.
[bookmark: _Toc203559231]“Academy Grievance Form” shall mean an Academy provided form which shall be completed in writing. (APPENDIX B. Grievance Form)
[bookmark: _Toc203559232]“Presenting and Processing” grievances shall mean the discussion, written statements and responses between the grievant and the immediate supervisor involved in each step of the process.
General Provisions
Purpose 
[bookmark: _Toc203559233]The purpose of this procedure is to secure, at the lowest possible administrative level, equitable solutions to the problems that may arise concerning the provisions of this Agreement.
[bookmark: _Toc203559234]Both parties agree that these proceedings will be confidential. 
Time Limit 
[bookmark: _Toc203559235]Since it is important that grievances be processed as rapidly as possible, the time table specified at each level hereafter should be considered as a maximum and every effort should be made to expedite the process. The time limits may, however, be extended in writing by mutual agreement of the grievant and the Academy. The failure of the Academy to respond to a grievance at any step within the required time frame shall result in an automatic appeal of the grievance to the next step. The failure of the grievant(s) to appeal the decision to the next Level within the required time frame shall result in the grievant(s) losing the contractual right to continue the grievance under the terms of this Article.
Rights of Representation 
[bookmark: _Toc203559236]A grievant may be represented at all stages of the grievance by an Association representative(s) or Association appointed legal representative. 


Miscellaneous
[bookmark: _Toc203559237]Grievances which arise as a result of an Academy action(s) or decision(s) that occur at a level higher than the immediate supervisor or designee may be filed at Level Two. 
[bookmark: _Toc203559238]Once a grievance has been filed, the investigation and processing of grievances and arbitrations, to the greatest extent possible, will be accomplished during the normal workday. When it is necessary for a representative(s) designated by the Association to attend a grievance meeting or hearing during the day, they shall be released without loss of pay in order to permit participation in the foregoing activities. Any unit member who is requested to appear in such investigations, meetings, or hearings as a witness will be accorded the same right. 
[bookmark: _Toc203559239]Nothing contained herein shall be construed as limiting the right of any employee in the bargaining unit, having a grievance, to discuss the matter with the principal or their designee and to have the grievance adjusted without the intervention of the Association, provided that adjustment reached prior to arbitration is not inconsistent with this Agreement.
Procedure 
Informal Conference (Collaborative Level) 
[bookmark: _Toc203559240]An attempt may be made to resolve the grievance by an informal conference between the unit member, if the unit member desires to be present, and an Association representative(s), if the unit member so desires such representation, and the immediate supervisor. This informal conference shall take place within thirty (30) days of the alleged occurrence or omission giving rise to the grievance, or within thirty (30) days when the grievant should reasonably have had knowledge of the act or omission concerning the alleged violation.
Level One - Immediate Supervisor (School Level) 
[bookmark: _Toc203559241]If the grievance is not resolved informally, or, if no decision has been rendered within ten (10) days after the informal conference, the grievant may present the grievance at Level One in writing to their immediate supervisor using the grievance form within ten (10) days after the informal conference, with a copy simultaneously provided to the Association. The immediate supervisor shall meet with the grievant and/or designated Association representative(s) within ten (10) days of receipt of the grievance to discuss the grievance with the objective of resolving it. The immediate supervisor shall provide a written disposition of the grievance, including the reasons therefore, to all parties of interest within ten (10) days of such meeting. 
The grievance shall include: 
The name of the grievant; 
The date of the grievance; 
The provision of the Agreement allegedly violated; and 
The specific remedy sought by the grievance
[bookmark: _Toc203559242]If the grievant is not satisfied with the disposition of the grievance, or if no disposition has occurred within ten (10) days of such meeting, at Level One, the grievance may be appealed to Level Two, with a copy simultaneously provided to the Association. 
Level Two - Superintendent (Appeal Level) 
[bookmark: _Toc203559243]The grievant may appeal to the Superintendent or designee. The Superintendent or their designee shall meet with the grievant and/or designated Association representative to discuss the grievance with the objective to reach a resolution within ten (10) days of receipt of the grievance appeal. The Superintendent or their designee shall provide a written disposition of the grievance, including the reasons therefore, to the grievant within ten (10) days of such meeting. 
[bookmark: _Toc203559244]If the grievant is not satisfied with the disposition of the grievance or if no disposition has occurred within ten (10) days of such meeting, the grievant may request the Association to submit the grievance to arbitration, unless the parties agree to mediate the grievance.
Level Three - (Mediation) 
[bookmark: _Toc203559245]If the grievant is not satisfied with the disposition of the grievance, or if no disposition has occurred pursuant to the provisions of Level Two (2), the grievant may request within ten (10) days after Level Two that the grievance be referred to mediation. The parties must mutually agree to submit the grievance to mediation. 
[bookmark: _Toc203559246]The parties shall request that a conciliator/mediator from the California State Mediation/Conciliation Service, or from any other mutually agreeable recognized dispute resolution center, be assigned to assist the parties in the resolution of the grievance. 
[bookmark: _Toc203559247]The function of the mediator shall be to assist the parties to achieve a mutually satisfactory resolution of the grievance. The mediator, within ten (10) days of the request, or otherwise as soon as practically possible, shall meet with the grievant, the Association, and the Academy for the purpose of resolving the grievance.  
[bookmark: _Toc203559248]If an agreement is reached, the agreement shall be presented in writing and shall be signed by the grievant, the Association, and the Academy. 
[bookmark: _Toc203559249]In the event that the grievant, the Association and the Superintendent or their designee have not resolved the grievance with the assistance of the conciliator/mediator within ten (10) days from the first meeting held by the conciliator/mediator, the Association may appeal the grievance to Level Four (4). 
Level Four - (Binding Arbitration) 
[bookmark: _Toc203559250]If the grievance proceeds to arbitration, the Association shall notify the Academy in writing. Within ten (10) days of such notification, representatives of the Academy and the Association shall attempt to agree upon a mutually acceptable arbitrator and obtain a commitment from said arbitrator to serve. If the parties are unable to agree upon an arbitrator within the specified period, the Association shall file a Demand to Arbitrate with the California State Mediation/Conciliation Service, or by mutual agreement, with the American Arbitration Association. The selection of the arbitrator and the arbitration proceedings shall be conducted under the rules as set forth by the arbitration agency and the arbitrator. The Association and Academy shall each pay one half (1/2) of any charges required by the American Arbitration Association for services rendered. 
[bookmark: _Toc203559251]The arbitrator's decision shall be in writing and shall set forth the findings of fact, reasoning, and conclusions of the issues submitted. The arbitrator shall be without power or authority to make any decision that requires the commission of an act prohibited by law or which violates the terms of this Agreement. However, the arbitrator is empowered to include in their award such remedies to which the parties are entitled to by law. The decision of the arbitrator shall be submitted in writing to the Association and the Academy and will be final and binding upon the parties. If any question arises as to the arbitrability of the grievance, such a question will be ruled upon by the arbitrator only after they have had an opportunity to hear the merits of the grievance. 
[bookmark: _Toc203559252]All costs for the services of the arbitrator, including but not limited to, per diem expenses, travel and subsistence expenses, and the cost, if any, of a hearing room, shall be borne equally by the Academy and the Association. All other costs, except for released-time for the grievant(s), Association representative(s), and witnesses, if any, shall be borne by the party incurring them.  Each party shall bear the expense of the presentation of its own case. A transcript of the proceedings shall not be required, but either party may order a transcript at its own expense. If both parties desire a copy, the cost of the transcript will be shared equally. 
Expedited Arbitration 
[bookmark: _Toc203559253]The Parties may agree that the arbitration may be held under the Expedited Rules of the American Arbitration Association. Notice of such an option shall accompany the Demand for Arbitration.
Arbitration Standards
[bookmark: _Toc203559254]The parties shall, at least ten (10) work days prior to the first hearing date, exchange lists of their intended witnesses.
[bookmark: _Toc203559255]Either party may request from the other the production, review and right to copy non-confidential documents relevant to the grievance.

[bookmark: _Toc203559256][bookmark: _Toc228897827]
Compensation 
Salary Schedule
[bookmark: _Toc203559257]For the 2024-2025 school year, the Academy will pay each classified unit member currently employed and in paid status at the time this Agreement is ratified and approved by both Parties, a one-time, off-schedule payment of $3,000, not prorated, minus required withholdings.
[bookmark: _Toc203559258]Placement on the Classified Support Wage Schedule of each unit member shall be determined by the guidelines outlined in this Article. 
[bookmark: _Toc203559259]All unit members shall advance one (1) column on the salary schedule for each year of service, except those whose placement is at the maximum salary schedule column. A year of service for movement is defined as being in paid status for at least 50% of the unit member’s work year calendar. 
[bookmark: _Toc203559260]Effective July 1, 2024, newly hired unit members may be given credit for previous related experience at the rate of one (1) column per each year of related experience, and placed on the appropriate higher column, up to and including column 3, upon employment. Such prior service shall meet either of the following criteria:
Previous service was rendered at a public, private, or charter school system within the United States of America, Canada, or independent schools maintained for American overseas dependents.
Previous service was rendered in a position comparable to the initial assignment, as reasonably determined by the Superintendent or their designee. 
[bookmark: _Toc203559261]Column placement of each unit member shall be determined by the guidelines defined in this Article. No unit member shall experience a reduction in compensation as a result of the implementation of this agreement.  
[bookmark: _Toc203559262]When a unit member is promoted, the member will be placed on the column closest to their current rate of pay rounded up.
Stipends
[bookmark: _Toc203559263]The following annual stipends are in addition to the unit member’s placement on the salary schedule. The stipend amounts are not cumulative. Payment will be provided at the end of each semester, split into two payments (50% each). Unit members must work the full semester to receive the stipend.
Associate Degree	$750
Bachelor’s Degree	$1,000
Master’s Degree	$2,000
Doctorate Degree	$3,500
10-year longevity	$1,000
15-year longevity	$1,250
20-year longevity	$1,500
25-year longevity	$2,000
30-year longevity	$3,000
Pay Warrants
[bookmark: _Toc203559264]Unit members shall be paid on the tenth (10th) of each calendar month and the twenty-fifth (25th) of each calendar month. 
[bookmark: _Toc203559265]If the normal pay date falls on a Saturday, Sunday, or Holiday, the warrant shall be issued on the preceding workday.
[bookmark: _Toc203559266]Should any payroll error result in an overpayment to a unit member, the Academy and the unit member shall meet to work out a reasonable repayment plan. Payroll deductions shall be made in accordance with state law. 
[bookmark: _Toc203559267]For voluntary payroll deductions, other than Association membership dues, upon appropriate written authorization from the unit member, the Academy shall deduct from the salary of any unit member and make appropriate remittance for a unit member’s 403(b) and 457(b) retirement plans, voluntary life insurance, and LegalShield benefits, as appropriate and authorized by the unit member, or other plans or programs approved by the Academy.
Overtime Requirement
[bookmark: _Toc203559268]Unit members may be required to work overtime as necessary to meet the operational needs of the Academy. 
When overtime work is required, the Academy will first seek volunteers from unit members within the same classification, and to the extent possible at the same worksite. Volunteers will be solicited in order of seniority, on a rotational basis, ensuring fair distribution of overtime opportunities among unit members. 
If there are insufficient volunteers to meet overtime requirements, the Academy will first open up the assignment to unit members within the same classification, but at a different worksite. 
If there are insufficient volunteers, the Academy will assign overtime work to unit members. Overtime shall be assigned as equally as practicable among unit members at each site, within each classification, by reverse order of seniority. 
Overtime Compensation 
[bookmark: _Toc203559269]The extension of the regular workday or week may occur when necessary to carry on the business of the Academy, with unit members who work less than eight (8) hours receiving regular pay until they have completed eight (8) hours on duty.
[bookmark: _Toc203559270]Unit members shall be compensated for all overtime hours worked in accordance with California overtime compensations requirements, which include:
Time and one-half (1.5) the unit member's regular rate of pay for all hours worked in excess of eight (8) hours in any workday. 
Time and one-half (1.5) the unit member's regular rate of pay for all hours worked in excess of forty (40) hours in any workweek. 
Time and one-half (1.5) the unit member's regular rate of pay for the first eight (8) hours worked on the seventh (7th) consecutive day of work in a workweek. 
Time and one-half (1.5) the unit member’s regular rate of pay for a sixth or seventh consecutive workday for employees whose work schedule is more than four (4) hours per day, five (5) days per week; or
A seventh (7th) consecutive workday for employees whose work schedule is less than four (4) hours per day, five (5) days per week.
Double time and one-half (2.5) the unit member's regular rate of pay for all hours worked in excess of eight (8) hours on the seventh (7th) consecutive day of work in a workweek. 
Double (2.0) the unit member's regular rate of pay for all hours worked in excess of twelve (12) hours in any workday. 
Unit members who work less than thirty (30) hours in a workweek are not entitled to seventh-day overtime.
[bookmark: _Toc203559271]Unit members excused from work because of holidays shall be allowed to utilize the time off in paid status as time worked for the purpose of computing the number of hours worked for overtime credit. 


[bookmark: _Toc203559272][bookmark: _Toc228897828]
Health & Welfare
Health Benefits Plan

[bookmark: _Toc203559273]The Academy shall provide all unit members, their eligible dependents, and domestic partners with a health and welfare benefits plan, including dental, vision, and life insurance.  The plans shall be listed in Appendix C. The health and welfare plans offered by the Academy will remain unchanged for 2024-2025 plan year. 
[bookmark: _Toc203559274]The Academy shall provide to the Association the final annual renewal rates for the offered Health and Welfare plans within ten (10) workdays of receipt of the renewal rates.
[bookmark: _Toc203559275]Dental Insurance
[bookmark: _Toc203559276]The Academy shall provide all unit members, their eligible dependents, and domestic partners with a dental plan, including orthodontic coverage. The plan shall be listed in Appendix C.
Vision Insurance

[bookmark: _Toc203559277]The Academy shall provide all unit members, their eligible dependents, and domestic partners with a vision care plan. The plan shall be listed in Appendix C. 
Life Insurance

[bookmark: _Toc203559278]The Academy will increase life insurance and accidental death and dismemberment from $15,000, per unit member, to $50,000, per unit member. Any additional increase will be at the unit member’s expense.
Income Protection

[bookmark: _Toc203559279]The Academy will continue to participate in the State Disability Insurance Program (SDI).
[bookmark: _Toc203559280]The Academy shall provide for each unit member Long-term Disability insurance. 
[bookmark: _Toc203559281]Contributions

[bookmark: _Toc203559282]Effective October 1, 2024, the Academy’s maximum contribution to the health and welfare plan shall be $18,625, annually. 
[bookmark: _Toc203559283]Full-time unit members are eligible for Academy provided health, dental, vision, and life insurance, as set forth herein. 
[bookmark: _Toc203559284]If eligible, an individual part-time employee may opt-in to a qualifying medical plan.  The member will be responsible for the full cost of the medical plan.
[bookmark: _Toc203559285]For unit members working a ten-month (10-month) or eleven-month (11-month) period each year, health insurance premiums will be calculated and distributed over the ten (10) or eleven (11) months of active employment. The total annual premium for health insurance will be divided into ten (10) or eleven (11) equal monthly payments, which will be deducted from the employee’s paycheck during the months they are actively employed.
Duration of Benefits

[bookmark: _Toc203559286]Unit members who are employed for an entire school year shall be eligible for benefits under the Academy's benefits program for a full 12-month period. Unit members who are initially employed prior to the fourth day of the month shall be eligible for coverage from their first day of active employment beginning that month. Unit members hired after the third day of the month, will be eligible for coverage on the first day of the following month.
[bookmark: _Toc203559287]Unit members who terminate their employment prior to the close of the work year shall be provided benefits through the last day of the month in which the termination occurred.
[bookmark: _Toc203559288]Any Unit Member on a paid leave of absence shall be eligible to receive the medical, dental, and vision insurance coverage provided by the Academy consistent with the terms of this Article. 
[bookmark: _Toc203559289]Any Unit Member on an unpaid leave of absence shall be eligible to continue to participate in the medical, dental, or vision program available generally to bargaining Unit Members. Participation shall be at the Unit Member's expense and is conditioned upon a willingness of the carrier to extend such coverage. 
Employee Assistance Program Plan

[bookmark: _Toc203559290]The Employer shall provide unit members and their eligible dependents, including domestic partners and their dependents, access to an employee assistance program plan.
[bookmark: _Toc203559291]Unit member participation in the employee assistance plan shall be entirely voluntary and shall be kept confidential. The Employer shall not use any information about a unit member gathered as a result of their participation in the employee assistance plan for any evaluation, discipline or dismissal procedure.
[bookmark: _Toc203559292]A unit member's decision to participate or not to participate in the employee assistance plan shall not in itself jeopardize any right to which the member is otherwise entitled.
IRC 125 Plan and Health Reimbursement Accounts

[bookmark: _Toc203559293]The Academy will offer a Flexible Spending Account (FSA -IRC 125 Plan).
[bookmark: _Toc203559294]The IRC 125 plan shall allow a unit member to expense certain benefits provided by the plan on a pretax basis. The following voluntary programs shall be offered, and unit members may participate in any or all by contributing, through payroll deduction, the actual cost of these programs:
Qualifying medical expenses
Child Care
[bookmark: _Toc203559295]The Academy shall pay the fees associated with the general administration of the IRC 125 Plan
Miscellaneous Provisions

[bookmark: _Toc203559296]All full-time unit members must enroll in a health, dental and vision plan.
[bookmark: _Toc203559297]In the case of bargaining unit members who are married or are registered domestic partners, the Academy will provide insurance to each individual unit member. 
[bookmark: _Toc203559298]The Academy will provide information on Health and Welfare Benefits for all new hires and other unit members upon request. 
Health Benefits Committee

[bookmark: _Toc203559299]The Academy and the Association are committed to maintaining a quality health and welfare program. The parties agree to a good faith effort and commitment to maintain a program, which is comprehensive and cost-effective. A Health Benefits Committee will be formed in an effort to analyze, understand, and reduce costs, and shall meet on a regular basis. The Health Benefits Committee shall be comprised of up to nine (9) representatives; three (3) each from the Association, PATA, and The Academy, selected by their respective groups. No other employee group will have more than three (3) representatives.
[bookmark: _Toc203559300]The responsibility of the Health Benefits Committee is to review the cost trends in the jointly selected carriers, program structure, and the benefit plans. The Health Benefits Committee shall have the authority to analyze how the current carriers, program structures, and benefit plans are impacting costs, and to explore options which may reduce costs or rates of increase in costs. 
[bookmark: _Toc203559301]All relevant information requested by the Committee that pertains to the Committee's responsibility shall be provided within a reasonable time frame and shared directly with the Committee. This Committee is an advisory body only and any changes recommended shall be forwarded to the respective bargaining teams.
[bookmark: _Toc203559302]Committee members will receive training on effective health and welfare committee work [for example, CHECHER or something similar]. 



[bookmark: _Toc203559303][bookmark: _Toc228897829]
Leaves of Absence
Leave Rights 

[bookmark: _Toc203559304]The unit member must notify their supervisor and/or principal in writing as soon as the unit member becomes aware of a need for a leave of absence. 
[bookmark: _Toc203559305]If leave is granted, the unit member must comply with terms and conditions of the leave, including staying in touch with the administrator during the leave and giving prompt notice if there is any requested change in return date. 
[bookmark: _Toc203559306]The leave will be considered in accordance with applicable law and policies.
[bookmark: _Toc203559307]During the leave, the unit member may not accept other employment or apply for unemployment insurance. Acceptance of other employment while on leave will be treated as voluntary resignation from employment with the Academy. 
[bookmark: _Toc203559308]Unit members on a paid leave of absence shall continue to receive wages, health and welfare benefits, retirement credit, and such other rights and benefits in the same amounts as if they were not on leave. Unit members on an unpaid leave of absence during any pay period shall receive their health and welfare benefits for the duration of the leave. 
[bookmark: _Toc203559309]A unit member returning from leave shall be entitled to return to the same position and assignment they had prior to the leave. 
Sick Leave
[bookmark: _Toc203559310]Unit members shall earn sick leave at the rate of one (1) work day each month in paid status.  See chart below (11.7.1) for clarification. A union member will be credited with one (1) work day of sick leave once the unit member has been in paid status for half of the working days of the month. Earned sick leave is cumulative.
Accrual rate (time earned each school year):
	Daily Hours Worked
	12 month
	11 month
	10 month

	4
	48 hours 
	44 hours
	40 hours 

	5
	60 hours 
	55 hours 
	50 hours 

	6
	72 hours 
	66 hours 
	60 hours 

	7
	84 hours
	77 hours
	70 hours

	8
	96 hours 
	88 hours 
	80 hours 



All part-time classified unit members who work during the summer shall accumulate sick leave credit prorated to the hours of employment during the summer.
[bookmark: _Toc203559311]Unit members do not need to accrue their full annual sick leave credit prior to taking such leave. However, new employees are entitled to take only six (6) days of sick leave for the first six (6) months of their employment.
[bookmark: _Toc203559312]Sick leave may be used by the unit member for themselves, or an immediate or designated family member for the following reasons: preventative care or diagnosis; care or treatment of an existing health condition; personal injury or illness; quarantine of the unit member, the unit member’s immediate or designated family member, provided the quarantine is pursuant to a local, state, and/or federal mandate; and for specified purposes for victims of domestic violence, sexual assault or stalking. In addition, sick leave may also be used for purposes of parental leave for reasons of the birth, adoption, or foster care placement of a child. 
[bookmark: _Toc203559313]Sick leave may not be used to take a vacation, extend a break period or holiday. Sick leave may not be used during holidays, vacation, or hours of work outside a unit member’s regular schedule. 
[bookmark: _Toc203559314]Sick leave that is not used shall accumulate from year-to-year without limit.
[bookmark: _Toc203559315]For each instance of sick leave, the unit member may use a minimum of one (1) hour of sick leave at a time. 
[bookmark: _Toc203559316]The Academy’s payroll system shall provide each unit member with an accounting of the number of days of sick leave they have accumulated. 
[bookmark: _Toc203559317]Sick leave and vacation leave do not accrue during unpaid leaves of absence.
[bookmark: _Toc203559318]When an employee (i.e. campus security, traffic monitor, cleaning crew, translation services, administrative assistants) is on leave, the Academy shall make a reasonable effort to secure the services of a substitute employee.
Rate of Pay During Sick Leave
[bookmark: _Toc203559319]Unit members shall be paid their regular wage at the normal base rate while using accrued sick leave.
[bookmark: _Toc203559320]At no time will a unit member be paid sick leave in an amount that exceeds his/her/their regular compensation. 
[bookmark: _Toc203559321]“Fifty percent (50%) pay” leave: Upon exhaustion of all accumulated sick leave, a unit member who would otherwise qualify for sick leave under the provisions of this Article shall receive, for up to fifty (50) workdays, fifty percent (50%) of the bargaining unit member’s regular pay. The fifty (50) workdays specified herein shall be renewable at the beginning of each unit member's work year. 
Sick Leave Upon Beginning & End of Endorsement/PERS Credit
[bookmark: _Toc203559322]Within one year from the date of hire, unit members who were previously employed with any school district, county office of education, community college district, or unionized charter school for a period of one calendar year or more whose employment was terminated for reasons other than action initiated by the employer for cause and who subsequently accepts employment with the Academy within one year of the termination of their former employment, shall have transferred with them to the Academy the total amount of earned leave of absence for illness or injury to which they are entitled. When a unit member ends employment with the Academy, they may transfer their accrued sick leave to their next employer, if applicable. If a unit member is retiring, their unused sick leave shall be applied toward service credit in accordance with the California Public Employees Retirement System.
Physician’s Verification for Extended Illness 
[bookmark: _Toc203559323]Certification by the unit member’s health care provider is required for absences of four (4) or more consecutive work days upon return. The Academy may also request such certifications in situations where it is determined that it is warranted.
[bookmark: _Toc203559324]A certification is a written statement from a physician or health care provider (1) confirming that the employee was ill, and (2) specifying the date when the employee is released to return to work. In the case of the illness of a member of the immediate family or designated person, the certification must specify the name of the family member or designated person and the probable duration of the need for the unit member’s care for the immediate or designated family member’s condition, the dates the patient was treated for the condition, and whether the need for care by the unit member is continuous or intermittent.
Return to Work from Extended Illness Leave 
[bookmark: _Toc203559325]Unit members returning from an extended illness or injury may be required to provide a job-related release indicating their ability to perform the functions of their job. Any restrictions must be noted on the release. 
Family Medical Leave Act, California Family Rights Act, and Pregnancy Disability Leave Act
[bookmark: _Toc203559326]The Academy shall provide unpaid leave as outlined in the Federal Family and Medical Leave Act (FMLA), the California Family Rights Act (CFRA), and the Pregnancy Disability Leave (PDL) in accordance with the requirements of applicable state and federal law in effect at the time the leave is granted. No greater or lesser leave benefits will be granted than those set forth in the relevant state or federal laws. In certain situations, the federal law requires that provisions of state law apply. In any case, unit members will be eligible for the most generous benefits available under either law. 
[bookmark: _Toc203559327]Leave taken under the PDL runs concurrently with family/medical leave under federal law. 
[bookmark: _Toc203559328]During family/medical leave, which is unpaid, the unit member may use accrued paid leave, including sick leave, to cover some or all of the family/medical leave. The use of paid time off will not extend the length of a family/medical leave. 
[bookmark: _Toc203559329]During pregnancy disability leaves, which is without pay, a unit member may utilize any accrued paid time off, including sick leave, during the leave. All of those payments will be integrated with any state disability or other wage reimbursement benefits that the unit member may receive. At no time will the unit member receive a greater total payment than their regular compensation. 
[bookmark: _Toc203559330]For qualifying reasons, and with appropriate certification from a physician, unit members are entitled to take FMLA/CFRA leave on an intermittent or reduced schedule basis, meaning separate, non-consecutive periods of leave for a single qualifying reason. If FMLA/CFRA leave is used for bonding with a child, the minimum leave duration is two (2) weeks. However, the Academy will allow up to two (2) occasions where bonding leave of less than two (2) weeks may be granted, in accordance with the law.
[bookmark: _Toc203559331]Unit members may use accrued paid sick leave during an otherwise unpaid period of FMLA, CFRA, and PDL. 
Family Leave
[bookmark: _Toc203559332]Leave may be granted for the birth of a child, placement of a child for adoption, or placement of a child for foster care for up to twelve (12) weeks. Family leave must be completed within twelve (12) months of the birth, adoption, or foster placement. Family leave may be taken in a minimum of 2-week increments. The twelve (12) weeks of family leave is unpaid, except the unit member may utilize accumulated sick leave during this leave period. 
[bookmark: _Toc203559333]When a unit member has exhausted all available sick leave, including all accumulated sick leave, and continues to be absent from his or her duties on account of parental leave pursuant to Section 12945.2 of the Government Code, the amount deducted from the salary due him or her for any of the remaining portion of the 12-work week period in which the absence occurs shall not exceed fifty percent (50%) of the bargaining unit member’s regular pay.
Personal Necessity Leave 
[bookmark: _Toc203559334]A unit member may use up to seven (7) sick days per school year, four (4) days at their election, and three (3) days with administrator notice and approval, for the purpose of personal necessity leave. No more than two (2) personal necessity days may be used consecutively, without prior notice and approval. 
Reasons for Personal Necessity Leave 
[bookmark: _Toc203559335]Advance approval from the site administrator shall not be required for personal necessity absence due to: (1) death in the immediate family or of the unit member’s designated person; or (2) a serious accident or emergency of the unit member or of a member of the unit member’s immediate family or designated person. 
Personal necessity as set forth in this section may be used with advance permission of the site administrator: 
for the serious illness or hospitalization of a member of the unit member’s immediate family or designated person; 
an accident involving the unit member’s person or property, or the person or property of an immediate family member or designated person; 
adoption of a child; 
the birth of a unit member’s child; 
personal legal matters such as for a court appearance where the employee is a litigant; 
religious observances; and 
for other matters of compelling personal importance that cannot be dealt with outside the work hours.
[bookmark: _Toc203559336]Personal necessity shall not be used: 
to extend a break period or holiday without administrator’s prior approval
for any concerted activity, including work slowdown, work action, or strike
for Association Business
Notification of Personal Necessity Leave 
[bookmark: _Toc203559337]When required, unit members must request personal necessity leave from the site administrator or designee at least forty-eight (48) hours in advance, except where extenuating circumstances make this impossible. 
Personal Leave Without Pay 
[bookmark: _Toc203559338]A unit member may apply for, and be granted at the Academy’s sole discretion, an unpaid leave of absence for up to one (1) calendar year. The unit member shall furnish the Academy, upon request, a physician’s verification of their need for such health leave. At the discretion of the Academy, such leave may be extended for an additional twelve (12) months. 
[bookmark: _Toc203559339]Unit members are not guaranteed reinstatement following a personal leave. Unit members returning from personal leave of absence may be offered the same position, or a comparable position that the individual is qualified to perform, if either such position is available. 
Bereavement Leave 
[bookmark: _Toc203559340]A unit member, employed for at least thirty (30) days prior to commencement of leave, shall be granted up to five (5) paid days leave of absence in the event of death in the immediate family. Such days need not be taken in consecutive order. Leave must be completed within three (3) months after the death of the immediate family member. Leave may be granted after three (3) months by the Academy if requested for a specific memorial event and shall not be denied arbitrarily or capriciously.
[bookmark: _Toc203559341]A member of the immediate family means mother, father, grandmother, grandfather, or a grandchild of the bargaining unit member or the spouse of the bargaining unit member, spouse, son, son-in-law, daughter, daughter-in-law, brother or sister, step-parent, stepchild, step siblings, domestic partner, aunt, uncle, brother in-law, sister-in-law, mother-in-law and father in-law, or any relative living in the immediate household of the bargaining unit member.
[bookmark: _Toc203559342]The Academy may require that the unit member provide documentation of the death of the family member including a death certificate, published obituary, or written verification of death, burial, or memorial service from a mortuary, funeral home, burial society, crematorium, religious institution, or government agency. The documentation, if requested by the employer, must be provided within thirty (30) days of the first day of bereavement leave.
Jury Duty 
[bookmark: _Toc203559343]Unit members who are summoned to serve on a jury may do so with no loss of salary or  personal/illness days. The unit member shall notify his/her/their supervisor upon receiving notification of jury duty. Unit members on “call in” status shall report to work as required; coverage will be provided should the employee be summoned to court.
[bookmark: _Toc203559344]Upon the unit member’s return to work from jury duty, the unit member must present certification from the court verifying attendance. The court’s stamp or signature is required; a printout from a court website is not sufficient. 
Witness Leave
[bookmark: _Toc203559345]Unit members shall be granted leave, without loss of pay, to appear in court as a witness, other than as a litigant, or to respond to an official order from duly authorized government agencies.
The unit member must provide to their immediate supervisor the court summons prior to receiving leave and reporting to court. Upon returning to work, the unit member must provide verification of appearance.
Voting Leave 
[bookmark: _Toc203559346]If a Unit Member’s work schedule is such that it does not allow sufficient time to vote in any federal, state, or local election in which the Unit Member is entitled to vote, the Academy shall grant at least two (2) hours release time or arrange to allow sufficient time for such voting.
The unit member must notify their immediate supervisor at least two (2) days before election day when using voting leave.
Industrial Accident and Illness Leave 
[bookmark: _Toc203559347]The Academy shall provide thirty (30) days for industrial accident and illness leaves of absence for unit members during which the Academy is in session or when the unit member would otherwise have been performing work for the Academy in any one fiscal year for the same accident. 
The total of the unit member's temporary disability indemnity and the portion of salary due them during their absence shall equal their full salary. 
An industrial accident or illness, as used in this paragraph, means any injury or illness whose cause can be traced to the performance of services for the Academy.
The Academy's report of an industrial accident or illness shall be kept on file in the Business Office. 
Allowable leave shall not be accumulated from year to year.
Industrial accident or illness leave shall commence on the first day of absence.
Industrial accident or illness leave shall be reduced by one day for each day of authorized absence regardless of a temporary disability indemnity award.
When an industrial accident or illness leave overlaps into the next fiscal year, the employee shall be entitled to only the amount of unused leave due him or her for the same illness or injury.
Military Leave
[bookmark: _Toc203559348]Unit members who are attached to the military services, who have been in the service of the Academy from which the leave is taken, for a period of not less than one year, immediately prior to the day on which the absence begins, and who are called into temporary, active duty of any unit of the United States Reserves or the National Guard shall be granted (upon request) temporary military leave, pursuant to Military and Veterans Code Section 395. A unit member on a temporary military leave shall be entitled to receive their salary or compensation for the first thirty (30) days of any absence. Pay for such absence shall not exceed thirty (30) days in any one (1) fiscal year. Temporary military leave of absence means a leave of absence from public employment to engage in ordered military duty for a period which, by the order, is not to exceed one hundred eighty (180) calendar days including travel time. 
[bookmark: _Toc203559349]Such absence does not affect classification and does not constitute a break in service, although such absence may not count as part of the service required as a condition precedent to permanent classification. 
[bookmark: _Toc203559350]A copy of duty orders shall be submitted to the Human Resources Office prior to the commencement of leave.
[bookmark: _Toc203559351]Upon return from active military service following a period of national emergency of war, within six (6) months, the employee is entitled to their former position at a salary they would have received had they not been in military service.
[bookmark: _Toc203559352]In accordance with Education Code 45191.5, any unit member that is considered 30% or more disabled by the United States Department of Veterans Affairs shall be entitled to leave of absence for illness or injury with pay of up to twelve (12) days for the purpose of undergoing medical treatment for their military service-connected disability within the first year of employment with the Academy. This leave shall be in addition to any other leaves provided elsewhere in the agreement. Any unused leave shall be forfeited thereafter. 
Donation of Sick Leave   
[bookmark: _Toc203559353]Unit members may request to donate accrued sick leave for other unit members or staff  members who are experiencing a catastrophic illness or injury that requires the employee to take extended time off work. The donation of sick leave is strictly voluntary. The donation of sick leave is on a half-day or full day basis, without regard to the dollar value of the donated or used leave. The maximum number of sick leave days the unit member may donate or receive in one calendar year is thirty (30) days. 
“Catastrophic illness” or “injury” means an illness or injury that is expected to incapacitate the employee for an extended period of time, or that incapacitates a member of the employee’s family which incapacity requires the employee to take time off from work for an extended period of time to care for that family member, and taking extended time off work creates a financial hardship for the employee because he or she has exhausted all of his or her sick leave and other paid time off. 
[bookmark: _Toc203559354]Unit members who wish to donate sick leave days must complete the Donate Sick Leave form (attached as Appendix D.) which must be submitted for approval to the HR Department. Approval will not be unreasonably withheld. If the request is denied, the unit member may appeal the decision to the Superintendent. Approval of such a request is at the discretion of the Superintendent and based solely on the Superintendent’s evaluation and shall not set a precedent. 


[bookmark: _Toc203559355][bookmark: _Toc228897830]
Work Year & Hours of Employment
Definitions

[bookmark: _Toc203559356]Full Time unit member - bargaining unit member who works at least thirty (30) hours a week.
[bookmark: _Toc203559357]Part-Time unit member - bargaining unit member who works at least twenty (20) hours, but less than thirty (30) hours, a week. 
[bookmark: _Toc203559358]Temporary unit member - any person who is employed to perform a service for the Academy, upon the completion of which, the service required or similar services shall  not be extended or needed on a continuing basis.
[bookmark: _Toc203559359]Uninterrupted lunch period - time during the day when the unit member is not required to perform services to the Academy.
Work Year

[bookmark: _Toc203559360]The Academy and PACA representatives will develop the annual work calendar(s); areas of input will include the first day of instruction, the placement of student release days, early dismissal days, and school vacation/breaks.
[bookmark: _Toc203559361]Changes to the work year schedule must be communicated to unit members with ten (10) work days’ notice. 
[bookmark: _Toc203559362]The work year for ten (10) month employees shall be one hundred eighty-eight (188) days.  
[bookmark: _Toc203559363]The work year for eleven (11) month employees shall be two hundred twenty-seven (227) days.
[bookmark: _Toc203559364]The work year for twelve (12) month employees shall be two hundred and forty-seven (247) days.
Hours of Employment

[bookmark: _Toc203559365]An assigned work week for unit members assigned to full-time positions shall consist of five (5) consecutive days and a minimum of thirty (30) hours per week, with regular workday not exceeding eight (8) hours exclusive of lunch. 
[bookmark: _Toc203559366]The length of the workweek shall be designated by the Academy for each classified assignment under the provisions set forth in this agreement. Each unit member shall be assigned a regular and ascertainable minimum number of hours per day, days per week, weeks per month, and months per year. This will be listed in Appendix E - Work Year & Hours of Employment.
[bookmark: _Toc203559367]All unit members working a minimum of four (4) consecutive hours shall be assigned an uninterrupted lunch period, with the length of time for lunch being no longer than one (1) hour nor less than thirty (30) minutes.  
The uninterrupted lunch period must be taken before completing the fifth (5th) consecutive hour of work. Absent administrator written approval, failure to take a lunch break may subject the unit member to discipline.  
A unit member may not work for more than five (5) hours per day without being provided with a meal break, except that if the total work period per day of the unit member is no more than six (6) hours, the meal break may be waived by mutual consent of both the Academy and unit member.
[bookmark: _Toc203559368]Rest period shall be provided as follows:
Unit members working six (6) to eight (8) hours per day shall be assigned two (2) ten (10) minute paid rest periods.
Unit members working fewer than six (6) but more than four (4) hours per day shall be provided one (1) ten (10) minute paid rest period.
Rest periods shall be scheduled approximately at the half shift midpoint unless conditions for service require an earlier or later rest period as assigned by the immediate supervisor.
[bookmark: _Toc203559369]Any employee in the bargaining unit who is required to work an average of thirty (30) minutes or more per day in excess of the regular part-time assignment for a period of twenty (20) consecutive workdays, or more, shall have their basic assignment changed to reflect the longer hours in order to acquire fringe benefits (i.e. sick and vacation time) on a properly prorated basis. The unit member’s temporary increased hours may be reduced at the Academy’s discretion. 
[bookmark: _Toc203559370]Split Shift - Any unit member working a split shift with an unpaid break of two (2) hours or more shall be paid an additional one (1) hour of wages at the unit member’s hourly rate. Voluntary overtime assignments will not be considered split shifts. 
[bookmark: _Toc203559371]Minimum Call-In Time - A unit member called in to work on a day when the unit member is not scheduled to work, and who physically arrive on campus to work, shall receive a minimum of two (2) hours of pay at the appropriate rate of pay under this Agreement.
Duties of Employment

[bookmark: _Toc203559372]A unit member should not be left alone with a class for more than thirty (30) minutes. Any coverage should only be used when a certificated person is not immediately available. 

[bookmark: _Toc203559373][bookmark: _Toc228897831]
Transfers & Reassignments
Definitions

[bookmark: _Toc203559374]Transfer - A change from one worksite/work location to another without a change in classification.
[bookmark: _Toc203559375]Reassignment - A change from one position within the same classification to another without a change in compensation.  This could also be a change in work shift.
[bookmark: _Toc203559376]Voluntary Transfer or Reassignment - A unit member initiated transfer or reassignment.
[bookmark: _Toc203559377]Involuntary Transfer or Reassignment - An Academy-initiated transfer or reassignment without the express consent of the unit member.
[bookmark: _Toc203559378]Vacancy- A regular classified unit position to which no current unit member is assigned and which the Academy intends to fill. 
[bookmark: _Toc203559379]Promotion - A promotion is a raise in salary due to placement in a higher position classification.
[bookmark: _Toc203559380]Worksite/work location - The following are considered work locations within the Academy: elementary campus, secondary campus, and Academy-wide.
Vacancies
[bookmark: _Toc203559381]All vacancies shall be published/posted on the Academy website and emailed to each unit member as they become available. Current unit members shall be considered before an outside applicant. The list of vacancies shall contain:
A closing date, which is at least seven (7) working days following the posting date.
A job description detailing the duties, qualifications, work hours, work location, any testing requirements, and salary of the position.
Assignments
[bookmark: _Toc203559382]The Academy shall give each unit member written notice (email is sufficient) of their assignment for the subsequent school year, if different than current assignment, on or before May 31st. 
[bookmark: _Toc203559383]On or before March 15th of each year, the Academy will distribute to all unit members a notice of intent to return. On or before March 31st of each year all bargaining unit members must sign a notice of intent to return in order to be eligible for an assignment with the Academy for the following school year.  The notice of intent to return may include a statement of preferred assignment for the following school year. Absent such a statement, the assumption is that the bargaining unit member desires to continue in their current assignment.
Voluntary Transfers and Reassignments
[bookmark: _Toc203559384]To be eligible for a voluntary transfer or reassignment, a unit member must have received overall ratings of “Meets Standards” or higher on their most recent performance evaluation.
[bookmark: _Toc203559385]Voluntary transfer or reassignment requests shall be submitted during the initial posting period. However, these requests can be submitted by unit members by May 31st to Human Resources, regardless of current postings/openings. Such requests will be effective for the subsequent school year.  If such a request was submitted before a position is opened, the request shall be considered submitted during the initial posting period.
[bookmark: _Toc203559386]If a unit member’s request for transfer or reassignment is denied, upon request, the unit member will meet with the immediate supervisor of the position to discuss the reason(s) for denial. At the conclusion of the meeting, the unit member may request such reason(s) to be placed in writing.
Temporary Assignment/Working Out of Classification
[bookmark: _Toc203559387]Unit members may be temporarily involuntarily required to work out of classification and perform duties which are not fixed and prescribed for their position for a period of time not to exceed three (3) working days within a fifteen (15) calendar-day period.  
Upon unit member request, the Academy will consult with and may consider the preferences of the unit member prior to the unit member having a temporary change in work duties.  
The bargaining unit member shall have no loss in compensation due to the temporary change.
[bookmark: _Toc203559388]With the unit member’s agreement, a unit member may be required to work out of classification and perform duties inconsistent with those assigned to their position for a period of more than three (3) working days provided that their salary is adjusted upward for the entire period they are required to work out of classification. The salary adjustment will be to Column 1 of the appropriate classification. If the salary adjustment would result in the bargaining unit member receiving less than a five percent (5%) increase, then the unit member will be moved to the column which provides at least a five percent (5%) increase. Such temporary assignments shall not constitute an involuntary transfer or reassignment under this article. Temporary assignments shall not exceed the unit member’s last calendared workday in the current school year.
Involuntary Transfers and Reassignments
[bookmark: _Toc203559389]An involuntary transfer or reassignment may be initiated by the Academy for just cause only related to a change of program, change in enrollment, or other operational requirements that necessitate the transfer or reassignment of staff to ensure all areas are adequately staffed such as budget constraints; staffing imbalance; or legal compliance. Involuntary reassignment/transfer shall not be made for punitive reasons.
The Academy will consult with and consider the preferences of the unit member prior to the unit member being transferred/reassigned. However, the needs of the Academy shall be paramount and, if necessary, shall take precedence over the preference of the unit member.
Bargaining unit members will be provided seven (7) working days’ notice prior to the involuntary transfer/reassignment going into effect.
Upon written request, within five (5) days of notification of an involuntary transfer or reassignment, the unit member shall be given a conference with the unit member’s new immediate supervisor or designee and written reason(s) for such transfer or reassignment.  
Unit members who are involuntarily transferred or reclassified shall, upon application for an open position in their former classification, but will not be guaranteed, receive first consideration to fill the vacant position. 
No unit member shall suffer loss of compensation, seniority, or health and welfare benefits by operation of this Article. 
General Provisions
[bookmark: _Toc203559390]Transfers shall have no effect on seniority within the same classification.
[bookmark: _Toc203559391]For a lateral transfer in a different classification, a permanent unit member shall accrue and maintain seniority in the new classification.


[bookmark: _Toc203559392][bookmark: _Toc228897832]
Evaluation
Background

[bookmark: _Toc203559393]Effective job performance requires a level of trust and respect as well as clear expectations of what is required to meet the listed job responsibilities.
[bookmark: _Toc203559394]The primary purpose of work performance assessment shall be for the improvement of the employment skills and all assessments shall be conducted in good faith and under the provisions of this agreement.
[bookmark: _Toc203559395]The immediate supervisor is responsible for evaluating the unit member’s service.
[bookmark: _Toc203559396]Informal observations may be part of the evaluation procedure. Informal observations are ongoing. All informal observations may contribute to the evidence used for an evaluation and will be performed by an administrator designated by the Academy. 
[bookmark: _Toc203559397]If a unit member changes to a new position, the unit member will be evaluated that year regardless of their number of years of service at the Academy. 
[bookmark: _Toc203559398]Unit members shall be furnished a copy of the evaluation procedures and advised of the criteria upon which the evaluation is based. The standards, goals, objectives and expectations shall be consistent with the duties and responsibilities set forth in the Unit Member's position description and will be made known to the Unit Member when employed and upon change in job description. All job descriptions shall be posted on the Academy’s website for bargaining unit members to view. Evaluations shall be based on objective criteria as set forth in the position description of the Unit Member and on the evaluation form.	
[bookmark: _Toc203559399]At the bargaining unit member’s request, an Association representative(s) may be present at meetings described in this Article.
Formal Evaluation Schedule 
[bookmark: _Toc203559400]Probationary unit members (part-time or full-time) shall be evaluated, in writing, on appropriate Academy evaluation forms, by the end of the 2nd and 5th months, excluding non-contracted work days. Probationary period evaluations are not required for career ladder advancements. 
[bookmark: _Toc203559401]Permanent unit members (part-time or full-time) shall be evaluated once (1) per school year, in writing, on appropriate Academy evaluation forms, on or before May 15, of each school year. 
[bookmark: _Toc203559402]If the Academy does not perform the evaluation in the designated time, the evaluation shall be considered Meets or Exceeds Academy standards.
[bookmark: _Toc203559403]The Academy shall schedule and hold a meeting to review the formal evaluation with the unit member. The evaluator shall review the evaluation with the unit member and, if needed, offer written recommendations, or specific suggestions for improvement. 
[bookmark: _Toc203559404]The written evaluation shall be in three (3) copies and each copy shall be signed by both parties concerned. The signature of the person being evaluated does not indicate that they agree with the evaluation but that they have been presented with a copy, had adequate time to review the written evaluation, and that a conference with the evaluator was held. Distribution of the signed copies is as follows:
One to be presented to the person evaluated.
One to be retained in the administrator's file.
One to be placed in the unit member’s file in the Human Resources Office.
[bookmark: _Toc203559405]The unit member may attach any written comments to the evaluation. The unit member has the right to make such written comments as appropriate and attach them to the evaluation within a reasonable time frame.
[bookmark: _Toc203559406]If a unit member is not available for their formal evaluation meeting due to a leave of absence, the unit member shall receive the evaluation upon return to work (even if meeting is beyond May 15th). The document shall be dated, and the date of signature shall be indicated.
Procedure
[bookmark: _Toc203559407]Each unit member shall be notified, in writing, of their evaluator within thirty (30) days of the employee’s initial start date for a new position. The evaluation shall be performed by the designated evaluator who has knowledge of the work performance of the Unit Member assessed. If the evaluator is changed, the evaluatee must be notified, in writing, within a reasonable time frame.
[bookmark: _Toc203559408]Unit members shall not be required to participate in the evaluation(s) and/or observations(s) of other unit members. 
[bookmark: _Toc203559409]The written evaluation shall not contain negative comments based on unobserved allegations, undocumented charges, or rumors unless supported by evidence upon which reasonable persons would rely, and deemed sufficiently serious to warrant inclusion on the Academy Evaluation Form (Appendix F). 
[bookmark: _Toc203559410]No evaluation shall be based upon derogatory materials in the employee's personnel file unless the employee has previously been given sufficient written prior notice, an opportunity to review and comment upon it, and had such comments attached to the evaluation materials.
[bookmark: _Toc203559411]In the case of a negative evaluation, the evaluator shall take positive action to assist the unit member in correcting any cited deficiencies. Should an evaluation result in a “Requires Improvement” or “Not Satisfactory” evaluation, the evaluator shall develop a Performance Improvement Plan (PIP) with clear and measurable goals (Appendix F).  To assist the unit member in correcting any cited deficiencies, the improvement plan shall include, but is not limited to, the following: 
Specific recommendations for improvement.
Academy assistance to implement such recommendations
Provision of any additional resources, if needed, without cost to the unit member,  to be utilized to assist with improvement.
Strategies to measure improvement.
Time schedule to monitor progress.
[bookmark: _Toc203559412]Should the evaluator recommend in service training, or formal schooling, implementation of such recommendation shall be at Academy expense.
[bookmark: _Toc203559413]In preparing the final evaluation for placement in the unit member’s personnel file, the evaluator shall rely primarily upon data collected through observations and evaluation conferences. Deficiencies that have been brought to the attention of the unit member, and subsequently corrected, may be included in the final evaluation form. If the corrected deficiency is included in the final evaluation, the evaluator will state the deficiency was corrected. Unsubstantiated statements shall not be included in the evaluation. 
[bookmark: _Toc203559414]A Unit Member shall not be assessed on or held accountable for any work performance over which the Unit Member has no authority or ability to correct deficiencies.
[bookmark: _Toc203559415]The judgment of the evaluator shall not be subject to the contractual grievance procedure. Alleged violations of the evaluation process may be subject to grievance procedures per Article VIII.


[bookmark: _Toc203559416][bookmark: _Toc228897833]
Professional Growth & Development
[bookmark: _Toc203559417]Participation in professional growth/development opportunities is open to all unit members.
[bookmark: _Toc203559418]To promote successful professional growth/development, the process of content selection for professional growth and development shall include an opportunity for unit members to provide meaningful input and feedback to the Director of Curriculum and Instruction, at least, thirty (30) days in advance of the scheduled professional development day. 
The Academy will send out a survey to unit members at least once a year, asking for feedback and input on possible training opportunities. 
[bookmark: _Toc203559419]The work year for bargaining unit members shall include four (4) pupil free professional development days.
[bookmark: _Toc203559420]For any professional growth/development that is required which is scheduled outside of the contracted working day (such as on a Saturday, Sunday, or on an otherwise non-contracted work day), the unit member shall receive pay for the time involved at the unit member’s hourly rate. Participation outside the work hours will be voluntary. 
[bookmark: _Toc203559421]For any professional growth/development which extends beyond the contracted working day, the unit members shall receive pay for the extra time involved at the unit member’s appropriate hourly rate. Participation outside the work hours will be voluntary.
[bookmark: _Toc203559422]At its sole discretion, the Academy may add additional voluntary (non-mandatory) professional development days, per year, including professional development during the summer, to be paid at the unit member’s appropriate hourly rate.
[bookmark: _Toc203559423]The Academy will provide time to unit members during the work day for mandated training (e.g. Sexual Harassment Training, Pest Control, etc.)	
[bookmark: _Toc203559424]The Academy agrees to cover expenses incurred as a result of off-campus training, if such training is required by the Academy. The following expenses shall be covered:
Tuition and/or registration fees;
Cost of course-required books and materials;
Transportation or mileage expenses;
Toll and parking fees;
Lodging and meal expenses.


[bookmark: _Toc203559425][bookmark: _Toc228897834]
Safety
Safe and Clean Facilities

[bookmark: _Toc203559426]The Academy shall provide clean, safe, and maintained facilities in good repair; otherwise, it shall maintain a safe place of employment.
[bookmark: _Toc203559427]The Academy shall comply with all health, safety, and sanitation requirements imposed by the state or federal law regulations, applicable to the Academy, adopted under state or federal law. 
[bookmark: _Toc203559428]Each school site will provide unit members reasonable access to legally safe drinking and running water. 
[bookmark: _Toc203559429]Each school site will provide unit members reasonable access to adult-use-only lavatory facilities. If unit members can not reasonably walk away from their posts to use the facilities, they will be provided coverage when needed.
Written Report on Unsafe Conditions
[bookmark: _Toc203559430]Unit members shall not be required to work under unsafe or hazardous conditions or to perform tasks that endanger their health or safety as determined by the Academy and/or the appropriate state agency. Dangerous conditions that pose an immediate danger to employees will be a priority to repair. 
[bookmark: _Toc203559431]Unit members must immediately report any potential health or safety hazards to their supervisor, including any injuries or accidents. This would include any unsafe, hazardous, unhealthy, or potentially dangerous working conditions. 
[bookmark: _Toc203559432]No unit member shall be retaliated against for reporting any conditions that violate the above section. 
Vehicle Use
[bookmark: _Toc203559433]When unit members are required to use the Academy’s vehicle, and in the case of an accident, the Academy’s insurance shall be primary.
[bookmark: _Toc203559434]Unit members shall comply with the Vehicle Use and Driver Safety Policy when utilizing an Academy vehicle.  	
Infectious or Contagious Disease
[bookmark: _Toc203559435]Unit member(s) shall be notified of any suspected exposure(s) of infectious or contagious diseases and the steps taken by the Academy deemed necessary to protect the safety of the unit member(s). For the purposes of this agreement, “infections or contagious diseases” refer to any disease identified by public health authorities as being communicable and posing a significant risk to the health and safety of employees or students. 
Dangerous Student Behavior
[bookmark: _Toc203559436]If known to the Academy, unit members will be notified when a student they are assigned to work with has been suspended or expelled for any violent offense(s) from their previous school. 
[bookmark: _Toc203559437]A bargaining unit member may refer a student to the student’s teacher or site administration for appropriate and timely in-school intervention or support.  
When appropriate, administration shall inform the bargaining unit member, verbally or in writing, what actions were taken, if any.
If the student’s behavior was violent (physically or verbally), if a behavior plan meeting is set up, then the plan developed during that meeting will reflect input from the unit member(s) involved in the incident.
[bookmark: _Toc203559438]Unit members shall be notified when a student they are assigned to work with is subject to an IEP, behavioral plan, and/or 504 Plan.	
[bookmark: _Toc203559439]A unit member may use reasonable physical control as is necessary to protect oneself from attack, protect another person or property, quell a disturbance threatening bodily injury to others, or obtain a dangerous object from the person. 
[bookmark: _Toc203559440]The Academy will provide site-specific de-escalation training to unit members, as appropriate to their job classification (e.g. instructional assistants, campus supervisors, health clerk, LVN, front office staff, etc.), to defuse dangerous situations between and among students. Physical restraint training shall be provided to unit members according to the job classification. 
Immediate Report of Assault
[bookmark: _Toc203559441]Unit members shall immediately report cases of assault or attacks suffered in connection with their employment to their immediate supervisor and the appropriate law enforcement. The Academy shall release the employee from duty without loss of pay or benefits when required to make a statement to the police or appear in court concerning the incident. There shall be no reprisals to the unit member for making reports to law enforcement.
Disruptive Person On Campus
[bookmark: _Toc203559442]In responding to disruptive persons on campus, including parents and employees, the bargaining unit member may request that the Academy take appropriate action to eliminate such disruption. Such action shall be at the discretion of the Academy but may include ouster (removal) measures or possibly injunctive (restraining order) relief.
[bookmark: _Hlk204164163]Severe Weather, Site Closure or Emergency Conditions:
[bookmark: _Toc203559443]Definition of Severe Weather
“Severe Weather” is defined as a day when the Academy delays, suspends, or shortens operations due to conditions such as ice, snow, flood, or other natural events that make regular operations difficult, dangerous, or impossible. 
[bookmark: _Toc203559444]Site Closure Due to Severe Weather
When a site is closed due to severe weather, unit members are not required to report to work unless directed by their immediate supervisor. 
Unit Members who do not report to work may choose to use unpaid leave or any available leave (e.g. vacation, personal necessity leave, etc.).
[bookmark: _Toc203559445]Employees Sent Home Due to Severe Weather
A unit member sent home by their immediate supervisor or designee due to severe weather will continue to receive their regular pay for the day. 
[bookmark: _Toc203559446]State Waiver Approved
If the Academy’s waiver request to the state is approved, any available leave (e.g. vacation, personal necessity leave, etc.) used by a unit member due to site closure will be credited back to their balance. 
If the Academy’s waiver request to the state is approved, unit members who used unpaid leave will receive their regular pay for the day. 
[bookmark: _Toc203559447]State Waiver Denied or Not Approved
If the Academy’s waiver request to the state is denied or not approved, 188-day and eleven (11)-month unit members who reported to work during closure days will be required to work during extra/additional days of Academy operation or an extended school calendar. 
The impacted unit members referenced in 16.22.1 above, will receive their hourly rate, plus applicable overtime, for any additional days worked. 
[bookmark: _Toc203559448]Schools Open/Unit Member Unable to Report Due to Residence Location
If schools remain open, but a unit member in an outlying area is unable to report due to severe weather, the unit member must notify the Academy and may elect to use any available leave (e.g. vacation, personal necessity leave, etc.) or an unpaid leave day. 
[bookmark: _Toc203559449]Compensation During Severe Weather, Site Closure, Emergency Conditions, or Act of Nature
Unit members directed to work during severe weather, site closures, or emergency conditions will be compensated at the rate of one and one-half (1 ½) times their regular hourly rate for hours worked. 
Certain unit members may be assigned to remain on duty during an emergency or act of nature. Authorization for these assignments must be obtained from the Superintendent or designee prior to the assignment. Such unit members will be compensated at the rate of one and one-half (1 ½) times their regular rate for all hours worked. 
[bookmark: _Toc203559450]If the severe weather incident begins during the bargaining unit member’s work shift, then the Academy shall inspect all sites and release personnel as conditions require. 
[bookmark: _Toc203559451]If the severe weather incident begins before the bargaining unit member’s work shift, then the Academy shall notify the unit member of any school closure. 
Safety Measures
[bookmark: _Toc203559452]The Academy will develop a heat illness prevention plan consistent with California Code of Regulations, Title 8, sections 3395 and 3396 to protect workers from heat illness in both indoor and outdoor workplaces. 
[bookmark: _Toc203559453]In cases of extreme cold (lower than 40 degrees), the Academy will take appropriate and reasonable steps to protect their employees. In such circumstances, the Academy may consider, among other options, the following:
Provide regular access to warm water.
Allow workers to acclimate to the cold weather. 
Implement rotation of employees that permits unit members stationed outside to rotate to an inside station, as feasible.
Safety Committee 
[bookmark: _Toc203559454]A safety committee shall be formed, chaired by the Superintendent or designee, and composed of two (2) members appointed by the Academy and two (2) members appointed by the Association President, which shall review health, safety, sanitation, and working conditions. The chapter president shall be notified of any scheduled safety committee meeting(s). The Academy shall reasonably consider the recommendations. However, the recommendations shall not be binding upon the Academy unless the requirements are imposed by applicable state or federal law and regulations.  


[bookmark: _Toc203559455][bookmark: _Toc228897835]
Personnel Files
The contents of all personnel files shall be kept in strictest confidence.
All personnel files will be considered confidential. The Academy will restrict disclosure of personnel files to authorized individuals within the Academy. Only the Superintendent and/or designee is authorized to release information about current or former unit members. Disclosure of information to outside sources will be limited. However, the Academy will cooperate with requests from authorized law enforcement or local, state, or federal agencies conducting official investigations or as otherwise legally required. 
The Academy shall respond to a request to make the personnel file available to the unit member within three (3) business days of the request.
In accordance with Labor Code 1198.5, the Academy shall make the contents of those personnel records available for inspection to the current or former unit member, or their representative, at reasonable intervals and at reasonable times, but not later than 30 calendar days from the date the Academy receives a written request, unless the current or former unit member, or his or her representative, and the Academy agree in writing to a date beyond the 30 calendar days to inspect the records, and the agreed-upon date does not exceed 35 calendar days from the Academy’s receipt of the written request. Upon a written request from a current or former unit member, or their representative, the Academy shall also provide a copy of the personnel records, at a charge not to exceed the actual cost of reproduction, not later than 30 calendar days from the date the Academy receives the request, unless the current or former unit member, or their representative, and the Academy agree in writing to a date beyond 30 calendar days to produce a copy of the records, as long as the agreed-upon date does not exceed 35 calendar days from the Academy’s receipt of the written request. 
Materials which may be excluded from inspection include records relating to the investigation of a possible criminal offense; letters of reference and ratings, reports, or records that were: obtained prior to the unit member’s employment; prepared by identifiable examination committee members; and obtained in connection with promotional examination. 
Information of a derogatory nature shall not be entered or filed unless and until the unit member is given written notice and an opportunity to review and comment thereon. A unit member shall have the right to enter, and have attached to any such derogatory statement, their own comments thereon. Such review shall take place during normal business hours, and the unit member shall be released from duty for this purpose without salary reduction. The unit member may attach a response to any disputed item in the file. 
Credible complaints of, substantiated investigations into, or discipline for egregious misconduct will not be expunged from a unit member’s personnel file, unless the complaint is heard by an arbitrator, administrative law judge, or the Board, and the complaint is deemed to be false, not credible, unsubstantiated, or a determination was made that discipline was not warranted. 
All material placed in a unit member’s personnel file shall be dated and, if applicable, signed by the person who caused the material to be prepared.


[bookmark: _Toc203559465][bookmark: _Toc228897836]
Holidays
Holiday Schedule

[bookmark: _Toc203559466]Except as otherwise provided, all unit members in the classified bargaining unit shall be entitled to the following paid holidays provided they were in a paid status during any portion of the working day immediately preceding or succeeding the holiday. Payment to eligible part-time employees for such holidays shall be appropriately prorated in proportion that the actual time worked, excluding overtime, bears to time served in a full time position: 
Martin Luther King Jr. Day
Presidents’ Day (Washington’s Birthday)
Lincoln’s Birthday (Floating holiday; set by calendaring committee)
Memorial Day
Juneteenth
Independence Day
Labor Day
Veterans’ Day
Thanksgiving Day
Thanksgiving Break (Celebrated on the day after Thanksgiving)
Christmas Eve (winter vacation period)
Christmas Day (winter vacation period)
New Year’s Eve (winter vacation period)
New Year’s Day (winter vacation period)
Additional Holidays
[bookmark: _Toc203559467]Every day appointed by the President of the United States or Governor of California for a public fast, thanksgiving or holiday.
[bookmark: _Toc203559468]The operation of this section shall not cause any member to lose any of the holidays clearly indicated in this Article. 

Implementation
[bookmark: _Toc203559469]When such a holiday falls on a Saturday, the preceding Friday shall be deemed to be the holiday in lieu of the day observed. When such a holiday falls on a Sunday, the following Monday shall be deemed to be a holiday in lieu of the day observed. 
[bookmark: _Toc203559470]Regularly employed classified bargaining unit members who are not normally assigned to duty during the winter vacation period shall be paid on an appropriate pro-rated basis for holidays falling within, provided they were in a paid status during any portion of the working day of their normal assignment immediately preceding or succeeding the holiday period.
[bookmark: _Toc203559471]Paid status is defined as including time worked and time during which any employee is excused from work but paid because of holidays, sick leave, vacation, compensatory time off, or other paid leave of absence.
[bookmark: _Toc203559472]Unit members assigned to work on a holiday shall be paid for the time worked at their regular rate plus time and one-half (equivalent to double time and one-half [2 ½]).  
[bookmark: _Toc203559473]The Academy shall annually set the date of each holiday and shall make available to each unit member, prior to the new school year (no later than May 1st), a classified bargaining unit member calendar on which the dates will be listed.	


[bookmark: _Toc203559474][bookmark: _Toc228897837]
Layoff
Definitions 

[bookmark: _Toc203559475]Layoff: “Layoff” is defined as an involuntary separation from service with the Academy whether of definite/indefinite duration. [Reference: Education Code 45101(g)]
[bookmark: _Toc203559476]Reduction in Hours: “Reduction in hours” is defined as either a reduction in the number of hours worked per day, per week, per month, or per year. A reduction in hours does not involve a separation from service. A reduction in hours will not be treated as a layoff; however the decision, impacts, and effects are subject to negotiations.
[bookmark: _Toc203559477]Classification: "Classification" is defined as each position having a designated title, a regular minimum number of assigned hours per day, days per week, and months per year, a specific statement of the duties required to be performed by the Unit Members in each such position, and the regular monthly salary ranges for each such position. [Reference: Education Code 45101(a)] 
[bookmark: _Toc203559478]Seniority: “Seniority” is ranking of unit members based on hire date in classification. 
[bookmark: _Toc203559479]Length of Service: “Length of Service” is determined by Academy hire date. A break in service, due to termination or resignation (except for layoff or reinstatement from the 39-month re-hire list) will result in the use of hire date following the break in service. 
[bookmark: _Toc203559480]Hours in Paid Status: "Hours in paid status" means service performed in probationary or permanent status for which compensation is received (including holidays, sick/personal necessity leave, vacation, and compensatory time) but does not include hours compensated on an overtime basis as defined in Education Code 45128. 
Scope
[bookmark: _Toc203559481]A layoff means a separation from the classified service. Unit members may be laid off for the reasons set forth in Education Code 45117: (a) lack of work; (b) lack of funds; (c) the expiration or reduction of a specially funded program. A classified unit member may not be laid off while a short-term employee is retained to render a service that the classified unit member is qualified to render.
[bookmark: _Toc203559482]A unit member may experience a reduction in hours for the following reasons: (a) lack of work; (b) lack of funds; (c) the expiration or reduction of a specially funded program.
[bookmark: _Toc203559483]Prior to considering any layoff of unit members the Academy shall meet with the Association to negotiate the impacts and effects of the layoff. 
Notice of Layoff
[bookmark: _Toc203559484]Layoff notifications will be made in accordance with the terms of this Agreement.
[bookmark: _Toc203559485]Prior to the adoption by the Board of a layoff resolution, the Association shall be provided ten (10) days advance notice of the layoff resolution and the name(s) of the affected unit member(s). The notice shall contain the information set forth in Education Code 45117, including the following: 
The reason for layoff and its effective date; 
The unit member’s displacement rights if any; 
The unit member’s reemployment rights; 
A statement of eligibility for contractually-provided health and welfare benefits.
[bookmark: _Toc203559486]Each affected unit member within a classification shall receive a layoff notice. A written notice of layoff shall be accomplished by personal service or sent by certified mail to the affected unit member(s) to the last address on file with the Academy.
Layoff for the following school year
[bookmark: _Toc203559487]In the event the Academy wishes to initiate a layoff to take effect in the following school year, the Academy shall provide affected unit members with written notice by no later than March 15.
Summer Layoff
[bookmark: _Toc203559488]During the time period between five (5) days after the State’s enactment of an annual Budget Act and August 15 of the fiscal year to which that Budget Act applies, if the Board determines that its total revenue meets the criteria established in Education Code 44955.5, then the March 15th deadline set forth in 25.13 will not apply, and the Academy may implement layoffs based on a lack of funds.
Layoff due to expiration of specially funded program 
[bookmark: _Toc203559489]When classified positions must be eliminated as a result of the expiration of a specially funded program, the unit member(s) to be laid off shall be given written notice not less than sixty (60) days prior to the effective date of their layoff informing them of their layoff date and their displacement rights, if any, and reemployment rights. The unit member will also receive two-tenths (2/10th) of their annual base salary as severance.
Order of Layoff
[bookmark: _Toc203559490]The order of layoff within a classification shall be determined by employment status and length of service. No permanent unit member within a classification will be laid off if there is a probationary unit member within the same classification. The unit member who has been employed the shortest time in the classification, plus higher classifications, shall be laid off first.
[bookmark: _Toc203559491]If two (2) or more unit members subject to layoff have equal hire-date seniority, the determination as to who should be laid off first shall be determined by lot drawing. The name of the unit member to be laid off will be based on a blind draw performed by the Superintendent, or designee. The affected unit members, supervisor(s), and association representative shall have the right to be present during the drawing.
[bookmark: _Toc203559492]For any unit member with a break in service, the most recent date of regular employment is the length of service date. For the purposes of this Article, a break in service is defined as an unpaid leave of absence of more than twelve (12) months or a separation of employment.
[bookmark: _Toc203559493]Reemployment shall be in the reverse order of layoff.
Displacement (“Bumping”) Rights
[bookmark: _Toc203559494]A unit member laid off in one classification, who previously gained permanence in an equal or lower classification, may move (bump) into that previous classification if their seniority is greater than those unit members serving in that classification. Seniority is based upon a unit member's hire date in each classification.
[bookmark: _Toc203559495]A permanent unit member may exercise displacement rights in the following order:
Move into a vacancy in the current or previously held classification with equal hours, if available. If not available, then;
Displace the least senior unit member in the current or previously held classification with equal hours, if available. If not available, then;
Displace the least senior unit member in the current or previously held classification whose number of hours most closely approximates the laid off unit member’s hours in the classification from which they are being laid off.
[bookmark: _Toc203559496]Displacement rights must be exercised within ten (10) days of notice of layoff.  The unit member must inform the Academy, in writing, of their intention to exercise their displacement rights.
[bookmark: _Toc203559497]A unit member displaced by a senior unit member shall have the same rights of displacement.
[bookmark: _Toc203559498]The election form required by this Article shall be returned within ten (10) working days. Thereafter, the Academy will schedule a meeting with each unit member who has returned the form indicating that he or she wishes to exercise displacement rights. The layoff, displacement and reemployment process and rights will be explained and any necessary information will be provided. The unit member shall be entitled to representation.
[bookmark: _Toc203559499]If a unit member waives the opportunity to exercise displacement rights, they may accept layoff from their current classification and be placed on a reemployment list for their former classification for a period of thirty-nine (39) months. 
Voluntary Demotion
[bookmark: _Toc203559500]In lieu of layoff, a unit member may elect voluntary demotion to a vacant position in any classification with the same or lower maximum salary than that in which the unit member has served in a permanent status in order to avoid interruption of employment.
[bookmark: _Toc203559501]A unit member electing to accept demotion in lieu of layoff must notify the Academy in writing of such election no later than ten (10) workdays after receipt of layoff notice.
[bookmark: _Toc203559502]A unit member who accepts a voluntary demotion in lieu of layoff shall be placed on the step of the salary range for the lower classification which is closest to the salary rate the unit member earned in the higher classification, provided that the unit member shall not receive a salary increase thereby. 
[bookmark: _Toc203559503]A unit member who elects demotion in lieu of layoff shall, nonetheless, be placed on a thirty-nine (39) month reemployment list and shall be eligible, when a classified vacancy occurs, to return to his/her former job class according to seniority, but if there is a valid reemployment list they shall be ranked on that list in accordance with their proper seniority. (Education Code 45298)
Use of Personal Necessity Days to Seek Outside Employment
[bookmark: _Toc203559504]Unit members who have been served with a layoff notice shall be allowed to use up to two (2) Personal Necessity Leave days for the purpose of seeking outside employment with their supervisor’s authorization. 
Continuation of Health and Welfare Benefits
[bookmark: _Toc203559505]Unit members who are laid off or whose hours have been reduced shall continue to receive those health and welfare benefits provided to active bargaining unit members through the end of the month during which the layoff becomes effective.
Retirement in Lieu of Layoff
[bookmark: _Toc203559506]Any classified unit member who is eligible for service retirement from the Public Employees’ Retirement system may elect to accept service retirement in lieu of layoff without loss of re-employment rights as provided in Education Code 45115.
Rehire List
[bookmark: _Toc203559507]Unit members who are laid off shall be eligible for reemployment as set forth in the Education Code (Education Code 45298, 45308), including the following:
A unit member who is laid off is eligible for reemployment for a period of thirty-nine (39) months.
A unit member who accepts a voluntary demotion or a reduction of assigned time in lieu of layoff is eligible for reemployment for an additional period of up to 24 months. 
The most senior unit member on a reemployment list shall be notified in writing by the Academy of any opening(s) in the unit member's former classification or classifications and the unit member shall be reemployed in preference to new applicants. Such notice shall be served by personal service or certified mail to the last known home address.
[bookmark: _Toc203559508]Unit members recalled from layoff shall be reinstated at their prior salary schedule step, and shall be credited with their prior Academy service for all other purposes in this Agreement, including seniority and longevity-based benefits.
[bookmark: _Toc203559509]Unit member’s on reemployment lists may apply for any posted vacant position.
Unit members who have completed a probationary period in the position to which they are to be reemployed shall be reemployed without having to serve an additional probationary period. 
Any unit member who is returned to their former classification within thirty (30) days from the date of layoff shall retain their seniority. 
The offer of reemployment is to be made by either phone call, or email, and via certified mail to the address on file for the unit member. The unit member shall have ten (10) business days from the date of the notice to respond to the offer.
Within thirty-nine (39) months of the effective layoff date, no prospective employee will be offered a position until every qualified unit member on the Rehire List has had an opportunity to attain a position in accordance with this section.
When a unit member is reemployed, the time spent on the Rehire List shall not constitute a break in service but for all purposes will be treated as time spent on an unpaid leave of absence.
Refusal of an offer of a fewer number of hours in the same classification shall not affect the standing of any unit member on a reemployment list. A unit member who declines a "make-whole" offer (i.e., same classification, hours per day, and months per school year) shall be removed from the reemployment list.
Any unit member who is improperly laid off shall be re-employed immediately upon discovery of the error and shall be reimbursed for all loss of pay or benefits.
Grievance Procedure
The Academy’s decision to conduct a layoff and its determination of who to lay off are not subject to grievance. However, alleged violations of the above procedures are subject to the grievance procedures in this Agreement.

[bookmark: _Toc203559510][bookmark: _Toc228897838]
Uniforms and Dress Code
Purpose

[bookmark: _Toc203559511]Employees of the Academy serve as role models to the Academy’s students. To maintain professional standards of dress and grooming, all employees are expected to adhere to this dress code. Just as overall attitude and instructional competency contribute to a productive learning environment, so do appropriate dress and grooming. 
General Attire Requirements
[bookmark: _Toc203559512]Employees are required to wear business casual attire during working hours. All employees should maintain appropriate standards of neat and professional dress and grooming. The key point in determining appropriate work attire is the use of common sense and good judgment. 
[bookmark: _Toc203559513]During national holidays unit members may wear holiday themed shirts or aprons on the day of the holiday or Friday if the holiday falls on the weekend. The holiday garment must comply with the same requirements followed for uniforms. Purchase of holiday shirts and aprons are not covered by the uniform allowance. Supervisors cannot require staff to purchase and wear holiday shirts or aprons.
[bookmark: _Toc203559514]During Spirit Week unit members may wear theme clothing on the day of the spirit week, the garment must comply with the same requirements followed for uniforms. Purchase of Spirit Week shirts or other items is not covered by the uniform allowance. Supervisors cannot require staff to purchase and wear spirit-wear shirts or other items.
Specific Department Dress Codes
[bookmark: _Toc203559515]Specific department dress code attire must be approved by the Direct Supervisor, Human Resources Department, and/or Superintendent.
Provision to Uniforms
[bookmark: _Toc203559516]The Academy will purchase garments for employees required to wear them, including campus supervisors, traffic monitors, LVN, health clerk, food services, maintenance, and custodial staff. The unit member shall be responsible for normal care and cleaning of uniforms.
[bookmark: _Toc203559517]Academy-provided shirts must be worn only while on duty and must be surrendered to the Academy upon demand.
Campus Security/Traffic Monitor
[bookmark: _Toc203559518]The Academy shall provide each campus security and traffic monitor unit member with seven (7) shirts, each school year, with the Academy logo and “security or traffic monitor” attached. 
[bookmark: _Toc203559519]The Academy shall provide 2 pairs of gloves, a reflective vest, and 2 beanies, each school year, to each security and traffic monitor unit member.
Maintenance/Custodial
[bookmark: _Toc203559520]The Academy shall provide each maintenance and custodial unit member with seven (7) shirts and pants each school year.
[bookmark: _Toc203559521]Unit members whose uniform includes required boots may purchase multiple boots annually from any store, and will be reimbursed up to two hundred dollars ($200).
[bookmark: _Toc203559522]The Academy shall provide each custodian with non-slip shoes annually. 
Food Services
[bookmark: _Toc203559523]The Academy shall provide each food services unit member with seven (7) shirts and two (2) aprons, each school year.
[bookmark: _Toc203559524]The Academy shall provide each food services unit member with non-slip shoes annually. 
LVN/Health Clerk
[bookmark: _Toc203559525]The Academy shall provide each LVN and health clerk unit member with seven (7) sets of scrubs, each school year.
[bookmark: _Toc203559526]The Academy shall provide each LVN and health clerk unit member with non-slip shoes annually. 
[bookmark: _Toc203559527]Academy-provided shirts must be worn only while on duty and must be surrendered to the Academy upon demand.

[bookmark: _Toc203559528][bookmark: _Toc228897839]
Vacation
Eligibility:

[bookmark: _Toc203559529]To be eligible to earn vacation, bargaining unit members must work at least twenty (20) hours a week.  Unit members working fewer than twenty (20) hours per week will not earn vacation days.
Entitlement to vacation time will be based upon date of hire, length of service, and status with the Academy. 

Accumulation:

[bookmark: _Toc203559530]Full time: Maximum accrual (time earned each school year):
	Years worked
	12 month 
	11 month
	10 month

	0-4
	96 hours 
	88 hours
	80 hours 

	5-9
	112 hours 
	104 hours 
	96 hours 

	10+
	128 hours 
	120 hours 
	112 hours 



[bookmark: _Toc203559531]Part-Time: Maximum accrual (time earned each school year):
	Years worked
	12 month 
	11 month
	10 month

	0-4
	60 hours 
	55 hours 
	50 hours 

	5-9
	70 hours 
	65 hours 
	60 hours 

	10+
	80 hours 
	75 hours 
	70 hours 


Vacation Carry over/Cashout

[bookmark: _Toc203559532]Full-time unit members (individuals working at least thirty (30) hours per week) may carry over no more than one hundred sixty (160) hours of vacation annually. Part-time unit members (individuals working at least twenty (20) hours per week) may carry over no more than eighty (80) hours of vacation annually. Should a unit member’s vacation hours exceed the annual carryover cap (i.e. 160 or 80 hours) as of June 30, the unit member shall be paid out at the unit member’s current rate.


Implementation:

[bookmark: _Toc203559533]Although vacation is credited for the full fiscal year on July 1 of each year, vacation is actually earned for each month of service during the fiscal year.
[bookmark: _Toc203559534]Vacations must be scheduled with due consideration for "peak traffic periods" in the school. With this in mind, it is expected, but not required, that vacation time will be taken when school is not in session. 
[bookmark: _Toc203559535]Requests for vacation must be made in the Academy’s Human Resources Information System (“HRIS”) (e.g. Paylocity) and approved by the Direct Supervisor or Human Resources. Vacation requests should be submitted at least ten (10) work days in advance of vacation.
A vacation request that was submitted will be considered approved if the request goes unresponded to after five (5) work days. 
[bookmark: _Toc203559536]Pay for vacation days shall be the same as the employee would have received had the employee been in the normally assigned work shift, excluding any overtime. 
[bookmark: _Toc203559537]Any unit member whose employment terminates will be paid for accrued unused vacation days. 
[bookmark: _Toc203559538]Whenever a vacation period includes any declared holiday(s) (excluding holidays that land on Saturday or Sunday), the vacation day will not be applied on the declared holiday(s).
[bookmark: _Toc203559539]Unit members may be permitted to interrupt or terminate vacation leave in order to begin another type of paid leave provided by this agreement without a return to active service provided the unit member supplies notice and supporting information regarding the basis for such interruption or termination. 
[bookmark: _Toc203559540]Unit members may not be required to use vacation time in lieu of unpaid time pursuant to California Labor Code Section 230.8 (which entitles employees to take up to 40 hours off work each year for their children’s school activities) but the unit member reserves the right to use vacation hours if they so choose. The unit member shall provide documentation from the school or licensed child care provider as proof that they engaged in child-related activities. “Documentation” means whatever written verification of parental participation the school or licensed child care provider deems appropriate and reasonable.
[bookmark: _Toc203559541]Vacation shall be earned during any paid leave of absence. 
[bookmark: _Toc203559542]All unit members who are hired for a summer session/extended school year shall accumulate vacation benefits on the same basis as they would during the regular school year, prorated to the hours of employment.

[bookmark: _Toc203559456][bookmark: _Toc228897840]
Severability
If any part or provision of this Agreement herein is rendered or declared invalid by any existing or subsequently enacted legislation or by a decree of a court of competent jurisdiction, or the Public Employment Relations Board, such invalidation of such part or portion of this Agreement shall not invalidate the remaining portions hereof, and they shall remain in full force and effect.
In such an event, the Academy and Association shall, upon written request of either party, commence negotiations within twenty (20) days regarding the means of compliance with such law or decision.



[bookmark: _Toc203559457][bookmark: _Toc228897841]
Statutory Changes
Legally mandated improvements in contractual provisions included in this Agreement which are brought about by the amendment or addition of statutory guarantees now provided in California or Federal law shall be incorporated into this Agreement as of the date the statute went into effect.
Reduction or elimination of contractual provisions which are brought about by the amendment or repeal of statutory guarantees incorporated into this Agreement shall obligate the parties within twenty (20) days of such amendment or repeal to negotiate whether or not such amendments or repeals shall be incorporated into this Agreement. Absent an agreement, no reduction or elimination of statutory guarantees of benefits included in this agreement shall apply, unless said amendment or repeal of a statutory guarantee, which reduces or eliminates a contractual provision, is legally mandated to be incorporated into this Agreement.
Except as provided in Article IV, Management Rights, the parties will agree on a negotiations date within twenty (20) days of the enactment of any state or federal law that effects a term or condition of employment and requires negotiations on a particular topic.


[bookmark: _Toc203559458][bookmark: _Toc228897842]
Assignability
This agreement is assignable. The Academy agrees to reasonably involve the Association in any decision leading to a merger, affiliation, change of affiliation, change of employer or transfer of employees. Reasonable involvement shall be defined as providing for a meaningful exchange of proposals and counter proposals in writing. The Academy shall take final action only after such involvement.
Terms and conditions of the assignment of this Agreement shall be developed with reasonable involvement of the Association. Reasonable involvement shall be defined as providing for a meaningful exchange of proposals and counter proposals in writing. The Academy shall take final action only after such involvement. 
The current collective bargaining agreement shall remain in full force and effect until a successor agreement has been ratified by the successor governing agency/employer and the Association. 


[bookmark: _Toc203559459][bookmark: _Toc228897843]
Publication
Within thirty (30) calendar days of ratification of the Agreement by both parties herein, the Academy shall post the entire collective bargaining agreement on the Academy’s website and notify unit members via e-mail of the internet link to the electronic agreement. The Academy shall provide one (1) hard copy of the entire collective bargaining agreement to any unit member, upon request.  
The Association may additionally choose to post the electronic copy of the entire collective bargaining agreement online.


[bookmark: _Toc203559460][bookmark: _Toc228897844]
Renegotiation
No later than April 30 of the year in which this Agreement expires, the Association and Academy shall submit their initial proposals to each other for a successor Agreement. The Academy shall give proper public notice of such proposals at the first Board meeting following the submission of the proposals.
For the 2025-2026 and 2026-2027 school years, the parties shall submit their initial proposals to each other for contract reopeners no later than April 30 prior to the affected school years.  For the 2025-2026 and 2026-2027 school years for the purposes of reopeners, the parties shall reopen Article IX, Compensation, and Article X, Health and Welfare Benefits, and each party shall be entitled to open two (2) additional articles. The Academy shall give proper public notice of such proposals at the first school Board meeting following the submission of the proposals.   
The parties shall commence to meet and negotiate on re-openers or a successor Agreement beginning no later than ten (10) days after the completion of the public notice requirements listed above.



[bookmark: _Toc203559461][bookmark: _Toc228897845]
Entire Agreement
[bookmark: _Toc203559462]Any individual contract between the Academy and an individual unit member shall be made subject to and consistent with the terms and conditions of this Agreement. If an individual contract contains any language inconsistent with this Agreement, this Agreement, during the duration, shall be controlling. 
[bookmark: _Toc203559463]This Agreement shall supersede any rules, regulations, or practices of the Academy which shall be contrary to or inconsistent with its terms. The provisions of the agreement shall be considered part of the established policies of the Academy. 
[bookmark: _Toc203559464]This Agreement shall constitute the full and complete commitment between both parties and shall supersede and cancel all previous agreements, both oral and written. This Agreement may be altered, changed, added to, deleted from, or modified only through the voluntary, mutual consent of the parties in a written and signed amendment to this Agreement. 

	PALMDALE CLASSIFIED ASSOCIATION:
	THE PALMDALE AEROSPACE ACADEMY:

	

Javier Serna, President 

	

Nardy Lopez, Board President


	

Christine Castellanos, Bargaining Chair 
	

Gina Lynch, Superintendent


	
May 27, 2025
Date of Ratification: 
	





907-22/9296270.2 
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APPENDIX D – SICK LEAVE DONATION FORM
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APPENDIX E – WORK YEAR AND HOURS OF EMPLOYMENT
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TENTATIVE AGREEMENT
BETWEEN
PALMDALE AEROSPACE CLASSIFIED ASSOCIATION
AND
THE PALMDALE AEROSPACE ACADEMY
JANUARY 27, 2026

[bookmark: _usxvzjjyakoz]ARTICLE – COMPENSATION
 
Salary Schedule
I.1. [bookmark: _4uea29boakgq]For the 2024-2025 school year, the Academy will pay each classified unit member currently employed and in paid status at the time this Agreement is ratified and approved by both Parties, a one-time, off-schedule payment of $3,000, not prorated, minus required withholdings.
I.1. Retroactive to July 1, 2025, for the 2025-2026 school year, in addition to the revisions noted in Exhibit A (Classified Support Wage Schedule), the 2024-2025 Classified Support Wage Schedule will be increased by two percent (2%).  In addition, all classified unit members shall receive a one-time off schedule payment in an amount equal to two thousand dollars ($2,000), not prorated, minus required withholdings.  Classified unit members must be employed with the Academy on the date of ratification by both Parties to receive retroactive pay and the one-time off-schedule payment. 
The following columns shall be added to the salary schedule:
·       Column 7, with a range percentage increase of 2%
·       Column 8, with a range percentage increase of 2%
·       Column 9, with a range percentage increase of 2%
[bookmark: _bszhzsv8vlai]
[bookmark: _klipt3c08hzz]Placement on the newly added columns shall not be based on prior years of service or experience.  Column advancement shall continue to be limited to one (1) column per year of Academy service, consistent with existing practice.  Accordingly, unit members on Column 6 as of June 30, 2025, shall be placed on Column 7 effective April 1, 2026, and shall advance to Column 8 effective July 1, 2027. Thereafter, unit members shall advance only in accordance with the standard annual column progression. 
I.2. [bookmark: _byxr1ap1fh06]Placement on the Classified Support Wage Schedule of each unit member shall be determined by the guidelines outlined in this Article. 
I.3. [bookmark: _qyb9aoe9uq8j]All unit members shall advance one (1) column on the salary schedule for each year of service, except those whose placement is at the maximum salary schedule column. A year of service for movement is defined as being in paid status for at least 50% of the unit member’s work year calendar. 
I.4. [bookmark: _80puin7ub7id]Effective July 1, 2024, newly hired unit members may be given credit for previous related experience at the rate of one (1) column per each year of related experience, and placed on the appropriate higher column, up to and including column 3, upon employment. Such prior service shall meet either of the following criteria:
I.4.1. Previous service was rendered at a public, private, or charter school system within the United States of America, Canada, or independent schools maintained for American overseas dependents.
I.4.2. Previous service was rendered in a position comparable to the initial assignment, as reasonably determined by the Superintendent or their designee. 
I.5. [bookmark: _h4vg2lxt5rdr]Column placement of each unit member shall be determined by the guidelines defined in this Article. No unit member shall experience a reduction in compensation as a result of the implementation of this agreement.  
I.6. [bookmark: _ue87153abzmz]When a unit member is promoted, the member will be placed on the column closest to their current rate of pay rounded up.
Stipends
I.7. [bookmark: _nsatimtvx0r4]The following annual stipends are in addition to the unit member’s placement on the salary schedule. The stipend amounts are not cumulative. Payment will be provided at the end of each semester, split into two payments (50% each). Unit members must work the full semester to receive the stipend. Annual stipends. The annual stipends described in this section are paid in addition to a unit member’s placement on the salary schedule. Stipends are not cumulative. 
I.8. [bookmark: _bv12tvims96y]Eligibility for a stipend is established upon the unit member: (1) earns the applicable degree and submits required verification to the Academy; and/or (2) attains the applicable longevity benchmark based on their individual hire date. 
* The articles listed below will be renumbered once added into the collective bargaining agreement. *
I.7. [bookmark: _mptsdc4cwcek][bookmark: _6mvloxs5twb9]Stipends shall be paid in equal installments per pay period. For academic stipends, payment shall begin the first of the month following the month in which the degree is earned and required verification is received by the Academy. For longevity stipends, payment shall begin at the next pay period and be equal to the total stipend amount divided by the number of months left in the applicable school year. 
A unit member must be in paid status for the applicable month to receive the  stipend payment for that month. 
I.7.1. Associate Degree	$750
I.7.2. Bachelor’s Degree	$1,000
I.7.3. Master’s Degree	$2,000
I.7.4. Doctorate Degree	$3,500
I.7.5. 10-year longevity	$1,000
I.7.6. 15-year longevity	$1,250
I.7.7. 20-year longevity	$1,500
I.7.8. 25-year longevity	$2,000
I.7.9. 30-year longevity	$3,000
Pay Warrants
I.8. [bookmark: _9lndc45t9awu]Unit members shall be paid on the tenth (10th) of each calendar month and the twenty-fifth (25th) of each calendar month. 
I.8.1. [bookmark: _yiq2shaf5aq]If the normal pay date falls on a Saturday, Sunday, or Holiday, the warrant shall be issued on the preceding workday.
I.9. [bookmark: _set4kkaqjbv1]Should any payroll error result in an overpayment to a unit member, the Academy and the unit member shall meet to work out a reasonable repayment plan. Payroll deductions shall be made in accordance with state law. 
I.10. [bookmark: _6bly3d8qdnwy]For voluntary payroll deductions, other than Association membership dues, upon appropriate written authorization from the unit member, the Academy shall deduct from the salary of any unit member and make appropriate remittance for a unit member’s 403(b) and 457(b) retirement plans, voluntary life insurance, and LegalShield benefits, as appropriate and authorized by the unit member, or other plans or programs approved by the Academy.
Overtime Requirement
I.11. [bookmark: _6hadjxhwir47]Unit members may be required to work overtime as necessary to meet the operational needs of the Academy. 
I.11.1. When overtime work is required, the Academy will first seek volunteers from unit members within the same classification, and to the extent possible at the same worksite. Volunteers will be solicited in order of seniority, on a rotational basis, ensuring fair distribution of overtime opportunities among unit members. 
I.11.2. If there are insufficient volunteers to meet overtime requirements, the Academy will first open up the assignment to unit members within the same classification, but at a different worksite. 
I.11.3. If there are insufficient volunteers, the Academy will assign overtime work to unit members. Overtime shall be assigned as equally as practicable among unit members at each site, within each classification, by reverse order of seniority. 
Overtime Compensation 
I.12. [bookmark: _2xnvrzy28e47]The extension of the regular workday or week may occur when necessary to carry on the business of the Academy, with unit members who work less than eight (8) hours receiving regular pay until they have completed eight (8) hours on duty.
I.13. [bookmark: _rg7aw6s934ze]Unit members shall be compensated for all overtime hours worked in accordance with California overtime compensations requirements, which include:
I.13.1. Time and one-half (1.5) the unit member's regular rate of pay for all hours worked in excess of eight (8) hours in any workday. 
I.13.2. Time and one-half (1.5) the unit member's regular rate of pay for all hours worked in excess of forty (40) hours in any workweek. 
I.13.3. Time and one-half (1.5) the unit member's regular rate of pay for the first eight (8) hours worked on the seventh (7th) consecutive day of work in a workweek. 
I.13.4. Time and one-half (1.5) the unit member’s regular rate of pay for a sixth or seventh consecutive workday for employees whose work schedule is more than four (4) hours per day, five (5) days per week; or
I.13.5. A seventh (7th) consecutive workday for employees whose work schedule is less than four (4) hours per day, five (5) days per week.
I.13.6. Double time and one-half (2.5) the unit member's regular rate of pay for all hours worked in excess of eight (8) hours on the seventh (7th) consecutive day of work in a workweek. 
I.13.7. Double (2.0) the unit member's regular rate of pay for all hours worked in excess of twelve (12) hours in any workday. 
I.13.8. Unit members who work less than thirty (30) hours in a workweek are not entitled to seventh-day overtime.
I.14. [bookmark: _oyoq412sh4hh]Unit members excused from work because of holidays shall be allowed to utilize the time off in paid status as time worked for the purpose of computing the number of hours worked for overtime credit. 



ARTICLE - HEALTH & WELFARE
[bookmark: _c1zno1p2fwtp]Health Benefits Plan

I.1. [bookmark: _cmiljdsbwd16]The Academy shall provide all unit members, their eligible dependents, and domestic partners with a health and welfare benefits plan, including dental, vision, and life insurance.  The plans shall be listed in Appendix ??. The health and welfare plans offered by the Academy will remain unchanged for 2024-2025 plan year. 
I.2. [bookmark: _asbb272s1rum]The Academy shall provide to the Association the final annual renewal rates for the offered Health and Welfare plans within ten (10) workdays of receipt of the renewal rates.
[bookmark: _4osm58x6m6fc]Dental Insurance
I.3. [bookmark: _1zi7qlk35p4h]The Academy shall provide all unit members, their eligible dependents, and domestic partners with a dental plan, including orthodontic coverage. The plan shall be listed in Appendix ??.
Vision Insurance

I.4. [bookmark: _lwcosdryz6nb]The Academy shall provide all unit members, their eligible dependents, and domestic partners with a vision care plan. The plan shall be listed in Appendix ??. 
Life Insurance
I.5. [bookmark: _5d0bbpgtvhrr]The Academy will increase provide life insurance and accidental death and dismemberment from $15,000, per unit member, to  in the amount of $50,000, per unit member. Any additional increase will be at the unit member’s expense.
Income Protection

I.6. [bookmark: _vgngdzscrhkq]The Academy will continue to participate in the State Disability Insurance Program (SDI).
I.7. [bookmark: _rj3ficadg9ih]The Academy shall provide for each unit member Long-term Disability insurance. 
[bookmark: _fj410lg3g5x3]Contributions

I.8. [bookmark: _umzhemgapu92]Effective October 1, 2024, the Academy’s maximum contribution to the health and welfare plan shall be $18,625, annually. 
I.9. [bookmark: _96so4nprhnpa]Full-time unit members are eligible for Academy provided health, dental, vision, and life insurance, as set forth herein. 
I.10. [bookmark: _mkhjpco08a1k]If eligible, an individual part-time employee may opt-in to a qualifying medical plan.  The member will be responsible for the full cost of the medical plan.
I.11. [bookmark: _pt1vjwkqe52]For unit members working a ten-month (10-month) or eleven-month (11-month) period each year, health insurance premiums will be calculated and distributed over the ten (10) or eleven (11) months of active employment. The total annual premium for health insurance will be divided into ten (10) or eleven (11) equal monthly payments, which will be deducted from the employee’s paycheck during the months they are actively employed.
Duration of Benefits

I.12. [bookmark: _539f53tezkuq]Unit members who are employed for an entire school year shall be eligible for benefits under the Academy's benefits program for a full 12-month period. Unit members who are initially employed prior to the fourth day of the month shall be eligible for coverage from their first day of active employment beginning that month. Unit members hired after the third day of the month, will be eligible for coverage on the first day of the following month.
I.13. [bookmark: _e6qsjn6as8m1]Unit members who terminate their employment prior to the close of the work year shall be provided benefits through the last day of the month in which the termination occurred.
I.14. [bookmark: _kvjv6lprzk95]Any Unit Member on a paid leave of absence shall be eligible to receive the medical, dental, and vision insurance coverage provided by the Academy consistent with the terms of this Article. 
I.15. [bookmark: _23k0p510zwax]Any Unit Member on an unpaid leave of absence shall be eligible to continue to participate in the medical, dental, or vision program available generally to bargaining Unit Members. Participation shall be at the Unit Member's expense and is conditioned upon a willingness of the carrier to extend such coverage. 
Employee Assistance Program Plan

I.16. [bookmark: _tf8efxfq2jea]The Employer shall provide unit members and their eligible dependents, including domestic partners and their dependents, access to an employee assistance program plan.
I.17. [bookmark: _jdwec0k0dpuu]Unit member participation in the employee assistance plan shall be entirely voluntary and shall be kept confidential. The Employer shall not use any information about a unit member gathered as a result of their participation in the employee assistance plan for any evaluation, discipline or dismissal procedure.
I.18. [bookmark: _hety34bp4kpq]A unit member's decision to participate or not to participate in the employee assistance plan shall not in itself jeopardize any right to which the member is otherwise entitled.
IRC 125 Plan and Health Reimbursement Accounts

I.19. [bookmark: _13jquplxxdd2]The Academy will offer a Flexible Spending Account (FSA -IRC 125 Plan).
I.20. [bookmark: _ie3w9iddh7yj]The IRC 125 plan shall allow a unit member to expense certain benefits provided by the plan on a pretax basis. The following voluntary programs shall be offered, and unit members may participate in any or all by contributing, through payroll deduction, the actual cost of these programs:
I.20.1. Qualifying medical expenses
I.20.2. Child Care
I.21. [bookmark: _dbkcd1oyqdgj]The Academy shall pay the fees associated with the general administration of the IRC 125 Plan
Miscellaneous Provisions

I.22. [bookmark: _udb2stbjhg7z]All full-time unit members must enroll in a health, dental and vision plan.
I.23. [bookmark: _4qopem8uv9z6]In the case of bargaining unit members who are married or are registered domestic partners, the Academy will provide insurance to each individual unit member. 
I.24. [bookmark: _5yut9l3lnhkf]The Academy will provide information on Health and Welfare Benefits for all new hires and other unit members upon request. 
Health Benefits Committee

I.25. [bookmark: _kr31qe90gu8z]The Academy and the Association are committed to maintaining a quality health and welfare program. The parties agree to a good faith effort and commitment to maintain a program, which is comprehensive and cost-effective. A Health Benefits Committee will be formed in an effort to analyze, understand, and reduce costs, and shall meet on a regular basis. The Health Benefits Committee shall be comprised of up to nine (9) representatives; three (3) each from the Association, PATA, and The Academy, selected by their respective groups. No other employee group will have more than three (3) representatives.
I.26. [bookmark: _66xm2iz4n6fr]The responsibility of the Health Benefits Committee is to review the cost trends in the jointly selected carriers, program structure, and the benefit plans. The Health Benefits Committee shall have the authority to analyze how the current carriers, program structures, and benefit plans are impacting costs, and to explore options which may reduce costs or rates of increase in costs. 
I.27. [bookmark: _vb9sksjz87b7]All relevant information requested by the Committee that pertains to the Committee's responsibility shall be provided within a reasonable time frame and shared directly with the Committee. This Committee is an advisory body only and any changes recommended shall be forwarded to the respective bargaining teams.
I.28. [bookmark: _6x2x2npsguoj]Committee members will receive training on effective health and welfare committee work [for example, CHECHER or something similar]. 



ARTICLE – PROFESSIONAL GROWTH & DEVELOPMENT
I.1. [bookmark: _u91o7hh0e8bt]Participation in professional growth/development opportunities is open to all unit members.
I.2. [bookmark: _3dkti39ffb97]To promote successful professional growth/development, the process of content selection for professional growth and development shall include an opportunity for unit members to provide meaningful input and feedback to the Director of Educational Services or designee. Curriculum and Instruction, at least, thirty (30) days in advance of the scheduled professional development day. 
I.2.1. The Academy will send out a survey to unit members at least once a year, asking for feedback and input on possible training opportunities.  The results of the survey will be shared with the Association President or designee, when requested.
I.3. [bookmark: _7o8aa7p1j8wr]The work year for bargaining unit members shall include four (4) pupil free professional development days. To provide an opportunity for unit members to attend professional development, the work day on professional development days will be from 7:30  a.m. to 4:00 p.m.  Every part time bargaining unit member will be offered the opportunity to work the full day, with additional compensation, however the unit member will only be required to work their regular number of hours.
I.4. [bookmark: _3c9rk4p2qack]For any professional growth/development that is required which is scheduled outside of the contracted working day (such as on a Saturday, Sunday, or on an otherwise non-contracted work day), the unit member shall receive pay for the time involved at the unit member’s hourly rate. Participation outside the work hours will be voluntary. 
I.5. [bookmark: _wkydr3ghq153]For any professional growth/development which extends beyond the contracted working day, the unit members shall receive pay for the extra time involved at the unit member’s appropriate hourly rate. Participation outside the work hours will be voluntary.
I.6. [bookmark: _tig48sydntxk]At its sole discretion, the Academy may add additional voluntary (non-mandatory) professional development days, per year, including professional development during the summer, to be paid at the unit member’s appropriate hourly rate.
I.7. [bookmark: _w4drwpqs41e2]The Academy will provide time to unit members during the work day for mandated training (e.g. Sexual Harassment Training, Pest Control, etc.)	
I.8. [bookmark: _eir7qdv03m6w]The Academy agrees to cover expenses incurred as a result of off-campus training, if such training is required by the Academy. The following expenses shall be covered:
I.8.1. Tuition and/or registration fees;
I.8.2. Cost of course-required books and materials;
I.8.3. Transportation or mileage expenses;
I.8.4. Toll and parking fees;
I.8.5. Lodging and meal expenses.

This tentative agreement is subject to ratification by both the Palmdale Aerospace Classified Association/CTA/NEA and The Palmdale Aerospace Academy.


	
Christine Castellanos
Bargaining Chair
Palmdale Aerospace Classified Association
	
Paul Dilger
Director of Facilities, Maintenance and Operations
The Palmdale Aerospace Academy
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Job Classifications

Classification Step days months
Academy Events Facilitator K 12
Accounting/Data Processing Specialist L 12
Administrative Assistant J 12
Attendance Clerk | F 11
Attendance Clerk Il | 12
Bilingual Receptionist F 12
Bilingual Translator G 188

Campus Security €, 183

Clerk {Counseling, Facilities, IT, Rover) E 11/12
Custodian E 12
Data Technician | 12
Family Outreach and Engagement Specialist ™M 12
Food Services Server C 188

Health Clerk D 11
Instructional Assistant {Gen Ed, UPK) B 188
Instructional Assistant (EL and SPED) D 188

IT Technician | H 12
IT Technician Il | 12
Lead Campus Security ™M 12
Lead Custodian | H 12
Lead Custodian Il ! 12
Lead Food Services Server G 12
Lead Maintenance Technician J 12
Library Media Technician F 12
Licensed Vocational Nurse | 11
Maintenance Technician H 12
Mechanical Systems Specialist N 12
Mental Health Facilitator P 195
Registrar TK-12th Grade (o] 12
Senior Administraive Assistant [¢] 12
Shipping and Receiving Clerk D 12

Revised 2/17/2026
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Plan Type (PPO or HVIO)
Carrier {Anthem Blue Cross, Blue Shield, or Kaiser)

District Name
Bargaining Unit

The Palmdale Aerospace Academy- Effective 10/01/2025

188 Day Classified 2025-2026 Plan Comparison

2025-2026 Blue Shield Blue Shield Blue Shield Kaiser Blue Shield
100-B 520 90-A §20 80-G $30 (Non-Marketed) $10 0V, $10 Rx 2-Tier HSA $5,000
SISC Cost Example Scenarios (PPO Plans Only]
Maternity Example $120 $1,000 2,000 56,350
Diabetes Example $120 $1,000 2,000 56,350
Fractured Foot Example $120 $1,000 2,000 56,350
'Examples are based on the federal SBC examples, but updated with actual SISC Costs.
[VMEDICAL - CALENDAR YEAR Deductibles &
3 eiterhes Member Pays Member Pays Member Pays Member Pays Member Pays
Moimums
individual/Family Deductibles (Ded) $100/5300 $100/5300 $500/51,000 50 $5,000/510,000%
individual/Family Outof Pocket (OO} Max $1,000/$3,000 $1,000/$3,000 $2,000/34,000 $1,500/$3,000 $6,350/$12,700%
[lincluces medical decuctibles, co-insurance and co-pays)
“ncludes fix
PROFESSIONAL SERVICES
Frmany core Sebsopavii ey tr e ol $20 $20 $30 $10 Deductible, then 30% after Ded
Primary Care OV on Non-H54 PPO plans}
Urgent Care co-pay $20 520 $30 $10 30% after Ded
Prenatal, postnatal office visit co-pay $20 $20 $30 S0 30% after Ded
Specialists/Consultants co-pay $20 $20 $30 $10 30% after Ded
Scans: CT, CAT, MR, PET etc. 0% after Ded 0% after Ded 20% after Ded 50 30% after Ded
Laboratory Procedures 0% after Ded 10% after Ded 20% after Ded S0 30% after Ded
Diagnostic X-rays 0% after Ded 10% after Ded 20% after Ded S0 30% after Ded
infertiity (Refer to Plan Document) Not covered Not covered Not covered Co pay applies Not covered
e R A e 0% after Ded 0% after Ded 0% after Ded so 0% after Ded
includes physical exams & sreenings) Ded Waived Ded Waived Ded Waived Ded Waived
'HOSPITAL & SKILLED NURSING FACILITY SERVICES
Emergency Room visit (copay waived if admitted) - Avg 0% after Ded 10% after Ded 20% after Ded $100 30% after Ded
Cost: $2,847 | $100+10%: $375 | $100+20%: $649 $100 co-pay $100 co-pay $100 co-pay $100 co-pay
Inpatient Hospital (preauthorization required) - Avg
Gt fonne oy 00 | AmiaB | ingdiion 0% after Ded 10% after Ded 20% after Ded $0 30% after Ded
Surgery, Outpatient [performed n Surgery Center) 0% after Ded 0% after Ded 20% after Ded $10 30% after Ded
Sur‘gew' Outpatient {performed ina Hospital - limits may 0% after Ded 10% after Ded 20% after Ded 310 30% after Ded
apply
MENTAL HEALTH & SUBSTANCE ABUSE TREATMENT
[INPATIENT: Facility Based Care (preauth required) | 0% after Ded | 10% after Ded | 20% after Ded | 50 | 30% after Ded |
|QUTPATIENT: Facility Based Care (preauth requirsd} | 0% after Ded | 10% after Ded | 20% after Ded | 510 | 30% after Ded |
OTHER SERVICES
0% after Ded 10% after Ded 20% after Ded 30% after Ded
[Ambulance (Ground or Ai 50
BHIERES (Groiin G $100 co-pay $100 co-pay $100 co-pay s $100 co-pay
[Acupuncture - Limits apply 0% after Ded 10% after Ded 20% after Ded $10/30 visits (through ASH) 30% after Ded
combined w/chiro
Chiropractic - Limits apply 0% after Ded 10% after Ded 20% after Ded $10/30 visits (through ASH) 30% after Ded
combined w/acu
Physical and Occupational Therapy - Limits apply 0% after Ded 10% after Ded 20% after Ded $10 30% after Ded
Durable Medical Equipment (DME} 0% after Ded 10% after Ded 20% after Ded o charge 30% after Ded

Hearing Aids

Amount in excess of $700
allowance/24 months

10% after Ded and
Amount in excess of $700
allowance/24 months

20% after Ded and
Amount in excess of $700
allowance/24 months

amount in excess of $500
allowance every 36 months

30% after Ded and
Amount in excess
of $700 allowance/24 months

*Primary Care Providers (PCPs) are those without specialty certifications, practicing general pediatrics, internal medicine, family or general practice, or obstetrics and gynecology.

PHARMACY BENEFITS
Plon Rx 9-35 Rx 9-35 Rx 9-35 $10Rx Rx HSA
Pharmacy Benefit Manager Navitus Navitus Navitus Kaiser Navitus
individual/Family Brand & Specialty Rx Deductibles none none. none none. included w/ Medical ded
Individual/Family Rx Out-of-Pocket (OOP) M:
It daal et ool Enkel (008 Mo $2,500/$3,500 $2,500/$3,500 $2,500/$3,500 Included w/ Med OOP Max Included w/ Med OOP Max
(includes Rx deductibles and co-pays)

¢ $0at Costeod $0at Costcod $0 at Costco¥ Deductible, then $0 at Costco
Seneric co-pay/30 days supply $9 at Other Network 39 at Other Network $9 at Other Network $10upto 100 day supply or $9 at Other Network
Brand co-pay/30 days supply 535 35 $35 $10 up t0 100 day supply Deductible, then $35

Deductible, then $35.
Specialty co-pay/up to 30 days supply $35 Must Use Navitus Mail |$35 Must Use Navitus Mail| $35 Must Use Navitus Mail $10 upto 30 day supply ‘M:ﬂuu;e ;avi:; iﬂa“)
Mail Order (Generic-Brand co-pay/90 days supply} $0-590% $0-590% $0-590% $10-510/up to 100 day supply Deductible, then $0-$90
Costco Mail Ord Costco Mall Ord
Miail Order Pharmacy osteo Mall Order 0stcoMal OTdEr | Costeo Wil Order Pharmacy | Kaiser Mail Order Pharmacy | Costco Mail Order Pharmacy
Pharmacy Pharmacy

Employee cost/payroll deduction, if applicable, can be reques

£S0me narcotic pain and cough medications are notincluded

ted from the district.

in the Costoo Free Generic or 90-day supply programs.

This comparison displays member cost-share for In-Network services. Out-of-Network services may not be covered. Please refer to the plan documents avala

ble through your district for applicable detals, imitations, and exdusions.

Delta Dental -52,200/$2,000 and 52,000 Orthodontics

All medical plans come with the Delta Dental PPO Incentive Plan $2200 (Premier provicer} 52000 (PFO Provider} annual maximum and 52,000 Orthodontics Lifetime

[Vison Service Plan (VSP)

Al

edical plans come with Vision 5

ervice Plan - VSP Plan B 520 co-pay (Exam, Lenses, and Frames every c

alendar year).

“This is my Open Enrollment Election. | understand that | will remain enrolled on this plan until next open enrollment at which time | may elect to change to another medical plan unless | have a qualifying event that allows a
change in plans and | notify my em ployer within 31-days. 1also understand the plan | elected may require a payroll deduction. Please note: Payroll deduction is subject to change based on market prices. No change will be made

without notification to employees.

2025-2026 Composite Composite Composite Composite Single/2Party/Family
Monthly Medical and Rx Premium $1,921.00 $1,858.00 $1,580.00 $1,576.00 3684/ 51090/ $1090
Dental - DD 2000 annual max] $119.40 $119.40 $119.40 $119.40 $119.40
VP Vision Plan B 320 copay $21.50 $21.50 352150 $21.50 $21.50
Monthly Cost of Plan $2,061.90 $1,998.90 $1,720.90 $1,716.90 $824.90/ $1230.90/ $1230.90
Annual {12thly} Cost of Plan $24,742.80 $23,986.80 $20,550.80 $20,602.80 $9898.80/$14770.80/$14770.80
District Cap $18,625.00 518,625.00 $18,625.00 $18,625.00 18625.00
Annual Difference| $6,117.80 $5,361.80 $2,025.80 $1,977.80 2
Wonthly Payroll Deduction (10thly} 361178 3536.18 3202.58 5197.78 30/30/ 50
Initial Initial Initial Initial Initial
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Plan Type (PPO or HVIO)
Carrier {Anthem Blue Cross, Blue Shield, or Kaiser)

District Name
Bargaining Unit

The Palmdale Aerospace Academy- Effective 10/01/2025

11 month Classified 2025-2026 Plan Comparison

2025-2026 Blue Shield Blue Shield Blue Shield Kaiser Blue Shield
100-B 520 90-A §20 80-G $30 (Non-Marketed) $10 0V, $10 Rx 2-Tier HSA $5,000
SISC Cost Example Scenarios (PPO Plans Only]
Maternity Example $120 $1,000 2,000 56,350
Diabetes Example $120 $1,000 2,000 56,350
Fractured Foot Example $120 $1,000 2,000 56,350
'Examples are based on the federal SBC examples, but updated with actual SISC Costs.
[VMEDICAL - CALENDAR YEAR Deductibles &
3 eiterhes Member Pays Member Pays Member Pays Member Pays Member Pays
Moimums
individual/Family Deductibles (Ded) $100/5300 $100/5300 $500/51,000 50 $5,000/510,000%
individual/Family Outof Pocket (OO} Max $1,000/$3,000 $1,000/$3,000 $2,000/34,000 $1,500/$3,000 $6,350/$12,700%
[lincluces medical decuctibles, co-insurance and co-pays)
“ncludes fix
PROFESSIONAL SERVICES
Frmany core Sebsopavii ey tr e ol $20 $20 $30 $10 Deductible, then 30% after Ded
Primary Care OV on Non-H54 PPO plans}
Urgent Care co-pay $20 520 $30 $10 30% after Ded
Prenatal, postnatal office visit co-pay $20 $20 $30 S0 30% after Ded
Specialists/Consultants co-pay $20 $20 $30 $10 30% after Ded
Scans: CT, CAT, MR, PET etc. 0% after Ded 0% after Ded 20% after Ded 50 30% after Ded
Laboratory Procedures 0% after Ded 10% after Ded 20% after Ded S0 30% after Ded
Diagnostic X-rays 0% after Ded 10% after Ded 20% after Ded S0 30% after Ded
infertiity (Refer to Plan Document) Not covered Not covered Not covered Co pay applies Not covered
e R A e 0% after Ded 0% after Ded 0% after Ded so 0% after Ded
includes physical exams & sreenings) Ded Waived Ded Waived Ded Waived Ded Waived
'HOSPITAL & SKILLED NURSING FACILITY SERVICES
Emergency Room visit (copay waived if admitted) - Avg 0% after Ded 10% after Ded 20% after Ded $100 30% after Ded
Cost: $2,847 | $100+10%: $375 | $100+20%: $649 $100 co-pay $100 co-pay $100 co-pay $100 co-pay
Inpatient Hospital (preauthorization required) - Avg
Gt fonne oy 00 | AmiaB | ingdiion 0% after Ded 10% after Ded 20% after Ded $0 30% after Ded
Surgery, Outpatient [performed n Surgery Center) 0% after Ded 0% after Ded 20% after Ded $10 30% after Ded
Sur‘gew' Outpatient {performed ina Hospital - limits may 0% after Ded 10% after Ded 20% after Ded 310 30% after Ded
apply
MENTAL HEALTH & SUBSTANCE ABUSE TREATMENT
[INPATIENT: Facility Based Care (preauth required) | 0% after Ded | 10% after Ded | 20% after Ded | 50 | 30% after Ded |
|QUTPATIENT: Facility Based Care (preauth requirsd} | 0% after Ded | 10% after Ded | 20% after Ded | 510 | 30% after Ded |
OTHER SERVICES
0% after Ded 10% after Ded 20% after Ded 30% after Ded
[Ambulance (Ground or Ai 50
BHIERES (Groiin G $100 co-pay $100 co-pay $100 co-pay s $100 co-pay
[Acupuncture - Limits apply 0% after Ded 10% after Ded 20% after Ded $10/30 visits (through ASH) 30% after Ded
combined w/chiro
Chiropractic - Limits apply 0% after Ded 10% after Ded 20% after Ded $10/30 visits (through ASH) 30% after Ded
combined w/acu
Physical and Occupational Therapy - Limits apply 0% after Ded 10% after Ded 20% after Ded $10 30% after Ded
Durable Medical Equipment (DME} 0% after Ded 10% after Ded 20% after Ded o charge 30% after Ded

Hearing Aids

Amount in excess of $700
allowance/24 months

10% after Ded and
Amount in excess of $700
allowance/24 months

20% after Ded and
Amount in excess of $700
allowance/24 months

amount in excess of $500
allowance every 36 months

30% after Ded and
Amount in excess
of $700 allowance/24 months

*Primary Care Providers (PCPs) are those without specialty certifications, practicing general pediatrics, internal medicine, family or general practice, or obstetrics and gynecology.

PHARMACY BENEFITS
Plon Rx 9-35 Rx 9-35 Rx 9-35 $10Rx Rx HSA
Pharmacy Benefit Manager Navitus Navitus Navitus Kaiser Navitus
individual/Family Brand & Specialty Rx Deductibles none none. none none. included w/ Medical ded
Individual/Family Rx Out-of-Pocket (OOP) M:
It daal et ool Enkel (008 Mo $2,500/$3,500 $2,500/$3,500 $2,500/$3,500 Included w/ Med OOP Max Included w/ Med OOP Max
(includes Rx deductibles and co-pays)

¢ $0at Costeod $0at Costcod $0 at Costco¥ Deductible, then $0 at Costco
Seneric co-pay/30 days supply $9 at Other Network 39 at Other Network $9 at Other Network $10upto 100 day supply or $9 at Other Network
Brand co-pay/30 days supply 535 35 $35 $10 up t0 100 day supply Deductible, then $35

Deductible, then $35.
Specialty co-pay/up to 30 days supply $35 Must Use Navitus Mail |$35 Must Use Navitus Mail| $35 Must Use Navitus Mail $10 upto 30 day supply ‘M:ﬂuu;e ;avi:; iﬂa“)
Mail Order (Generic-Brand co-pay/90 days supply} $0-590% $0-590% $0-590% $10-510/up to 100 day supply Deductible, then $0-$90
Costco Mail Ord Costco Mall Ord
Miail Order Pharmacy osteo Mall Order 0stcoMal OTdEr | Costeo Wil Order Pharmacy | Kaiser Mail Order Pharmacy | Costco Mail Order Pharmacy
Pharmacy Pharmacy

Employee cost/payroll deduction, if applicable, can be reques

£S0me narcotic pain and cough medications are notincluded

ted from the district.

in the Costoo Free Generic or 90-day supply programs.

This comparison displays member cost-share for In-Network services. Out-of-Network services may not be covered. Please refer to the plan documents avala

ble through your district for applicable detals, imitations, and exdusions.

Delta Dental -52,200/$2,000 and 52,000 Orthodontics

All medical plans come with the Delta Dental PPO Incentive Plan $2200 (Premier provicer} 52000 (PFO Provider} annual maximum and 52,000 Orthodontics Lifetime

[Vison Service Plan (VSP)

Al

edical plans come with Vision 5

ervice Plan - VSP Plan B 520 co-pay (Exam, Lenses, and Frames every c

alendar year).

“This is my Open Enrollment Election. | understand that | will remain enrolled on this plan until next open enrollment at which time | may elect to change to another medical plan unless | have a qualifying event that allows a
change in plans and | notify my em ployer within 31-days. 1also understand the plan | elected may require a payroll deduction. Please note: Payroll deduction is subject to change based on market prices. No change will be made

without notification to employees.

2025-2026 Composite Composite Composite Composite Single/2Party/Family
Monthly Medical and Rx Premium $1,921.00 $1,858.00 $1,580.00 $1,576.00 3684/ 51090/ $1090
Dental - DD 2000 annual max] $119.40 $119.40 $119.40 $119.40 $119.40
VP Vision Plan B 320 copay $21.50 $21.50 352150 $21.50 $21.50
Monthly Cost of Plan $2,061.90 $1,998.90 $1,720.90 $1,716.90 $824.90/ $1230.90/ $1230.90
Annual {12thly} Cost of Plan $24,742.80 $23,986.80 $20,550.80 $20,602.80 $9898.80/$14770.80/$14770.80
District Cap $18,625.00 518,625.00 $18,625.00 $18,625.00 18625.00
Annual Difference| $6,117.80 $5,361.80 $2,025.80 $1,977.80 2
Wonthly Payroll Deduction {11thly) $556.16 $487.44 $184.16 $179.80 30/ 50/ 30
Initial Initial Initial Initial Initial
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Plan Type (PPO or HVIO)
Carrier {Anthem Blue Cross, Blue Shield, or Kaiser)

District Name
Bargaining Unit

The Palmdale Aerospace Academy- Effective 10/01/2025

12 month Classified 2025-2026 Plan Comparison

2025-2026 Blue Shield Blue Shield Blue Shield Kaiser Blue Shield
100-B 520 90-A §20 80-G $30 (Non-Marketed) $10 0V, $10 Rx 2-Tier HSA $5,000
SISC Cost Example Scenarios (PPO Plans Only]
Maternity Example $120 $1,000 2,000 56,350
Diabetes Example $120 $1,000 2,000 56,350
Fractured Foot Example $120 $1,000 2,000 56,350
'Examples are based on the federal SBC examples, but updated with actual SISC Costs.
[VMEDICAL - CALENDAR YEAR Deductibles &
3 eiterhes Member Pays Member Pays Member Pays Member Pays Member Pays
Moimums
individual/Family Deductibles (Ded) $100/5300 $100/5300 $500/51,000 50 $5,000/510,000%
individual/Family Outof Pocket (OO} Max $1,000/$3,000 $1,000/$3,000 $2,000/34,000 $1,500/$3,000 $6,350/$12,700%
[lincluces medical decuctibles, co-insurance and co-pays)
“ncludes fix
PROFESSIONAL SERVICES
Frmany core Sebsopavii ey tr e ol $20 $20 $30 $10 Deductible, then 30% after Ded
Primary Care OV on Non-H54 PPO plans}
Urgent Care co-pay $20 520 $30 $10 30% after Ded
Prenatal, postnatal office visit co-pay $20 $20 $30 S0 30% after Ded
Specialists/Consultants co-pay $20 $20 $30 $10 30% after Ded
Scans: CT, CAT, MR, PET etc. 0% after Ded 0% after Ded 20% after Ded 50 30% after Ded
Laboratory Procedures 0% after Ded 10% after Ded 20% after Ded S0 30% after Ded
Diagnostic X-rays 0% after Ded 10% after Ded 20% after Ded S0 30% after Ded
infertiity (Refer to Plan Document) Not covered Not covered Not covered Co pay applies Not covered
e R A e 0% after Ded 0% after Ded 0% after Ded so 0% after Ded
includes physical exams & sreenings) Ded Waived Ded Waived Ded Waived Ded Waived
'HOSPITAL & SKILLED NURSING FACILITY SERVICES
Emergency Room visit (copay waived if admitted) - Avg 0% after Ded 10% after Ded 20% after Ded $100 30% after Ded
Cost: $2,847 | $100+10%: $375 | $100+20%: $649 $100 co-pay $100 co-pay $100 co-pay $100 co-pay
Inpatient Hospital (preauthorization required) - Avg
Gt fonne oy 00 | AmiaB | ingdiion 0% after Ded 10% after Ded 20% after Ded $0 30% after Ded
Surgery, Outpatient [performed n Surgery Center) 0% after Ded 0% after Ded 20% after Ded $10 30% after Ded
Sur‘gew' Outpatient {performed ina Hospital - limits may 0% after Ded 10% after Ded 20% after Ded 310 30% after Ded
apply
MENTAL HEALTH & SUBSTANCE ABUSE TREATMENT
[INPATIENT: Facility Based Care (preauth required) | 0% after Ded | 10% after Ded | 20% after Ded | 50 | 30% after Ded |
|QUTPATIENT: Facility Based Care (preauth requirsd} | 0% after Ded | 10% after Ded | 20% after Ded | 510 | 30% after Ded |
OTHER SERVICES
0% after Ded 10% after Ded 20% after Ded 30% after Ded
[Ambulance (Ground or Ai 50
BHIERES (Groiin G $100 co-pay $100 co-pay $100 co-pay s $100 co-pay
[Acupuncture - Limits apply 0% after Ded 10% after Ded 20% after Ded $10/30 visits (through ASH) 30% after Ded
combined w/chiro
Chiropractic - Limits apply 0% after Ded 10% after Ded 20% after Ded $10/30 visits (through ASH) 30% after Ded
combined w/acu
Physical and Occupational Therapy - Limits apply 0% after Ded 10% after Ded 20% after Ded $10 30% after Ded
Durable Medical Equipment (DME} 0% after Ded 10% after Ded 20% after Ded o charge 30% after Ded

Hearing Aids

Amount in excess of $700
allowance/24 months

10% after Ded and
Amount in excess of $700
allowance/24 months

20% after Ded and
Amount in excess of $700
allowance/24 months

amount in excess of $500
allowance every 36 months

30% after Ded and
Amount in excess
of $700 allowance/24 months

*Primary Care Providers (PCPs) are those without specialty certifications, practicing general pediatrics, internal medicine, family or general practice, or obstetrics and gynecology.

PHARMACY BENEFITS
Plon Rx 9-35 Rx 9-35 Rx 9-35 $10Rx Rx HSA
Pharmacy Benefit Manager Navitus Navitus Navitus Kaiser Navitus
individual/Family Brand & Specialty Rx Deductibles none none. none none. included w/ Medical ded
Individual/Family Rx Out-of-Pocket (OOP) M:
It daal et ool Enkel (008 Mo $2,500/$3,500 $2,500/$3,500 $2,500/$3,500 Included w/ Med OOP Max Included w/ Med OOP Max
(includes Rx deductibles and co-pays)

¢ $0at Costeod $0at Costcod $0 at Costco¥ Deductible, then $0 at Costco
Seneric co-pay/30 days supply $9 at Other Network 39 at Other Network $9 at Other Network $10upto 100 day supply or $9 at Other Network
Brand co-pay/30 days supply 535 35 $35 $10 up t0 100 day supply Deductible, then $35

Deductible, then $35.
Specialty co-pay/up to 30 days supply $35 Must Use Navitus Mail |$35 Must Use Navitus Mail| $35 Must Use Navitus Mail $10 upto 30 day supply ‘M:ﬂuu;e ;avi:; iﬂa“)
Mail Order (Generic-Brand co-pay/90 days supply} $0-590% $0-590% $0-590% $10-510/up to 100 day supply Deductible, then $0-$90
Costco Mail Ord Costco Mall Ord
Miail Order Pharmacy osteo Mall Order 0stcoMal OTdEr | Costeo Wil Order Pharmacy | Kaiser Mail Order Pharmacy | Costco Mail Order Pharmacy
Pharmacy Pharmacy

Employee cost/payroll deduction, if applicable, can be reques

£S0me narcotic pain and cough medications are notincluded

ted from the district.

in the Costoo Free Generic or 90-day supply programs.

This comparison displays member cost-share for In-Network services. Out-of-Network services may not be covered. Please refer to the plan documents avala

ble through your district for applicable detals, imitations, and exdusions.

Delta Dental -52,200/$2,000 and 52,000 Orthodontics

All medical plans come with the Delta Dental PPO Incentive Plan $2200 (Premier provicer} 52000 (PFO Provider} annual maximum and 52,000 Orthodontics Lifetime

[Vison Service Plan (VSP)

Al

edical plans come with Vision 5

ervice Plan - VSP Plan B 520 co-pay (Exam, Lenses, and Frames every c

alendar year).

“This is my Open Enrollment Election. | understand that | will remain enrolled on this plan until next open enrollment at which time | may elect to change to another medical plan unless | have a qualifying event that allows a
change in plans and | notify my em ployer within 31-days. 1also understand the plan | elected may require a payroll deduction. Please note: Payroll deduction is subject to change based on market prices. No change will be made

without notification to employees.

2025-2026 Composite Composite Composite Composite Single/2Party/Family
Monthly Medical and Rx Premium $1,921.00 $1,858.00 $1,580.00 $1,576.00 3684/ 51090/ $1090
Dental - DD 2000 annual max] $119.40 $119.40 $119.40 $119.40 $119.40
VP Vision Plan B 320 copay $21.50 $21.50 352150 $21.50 $21.50
Monthly Cost of Plan $2,061.90 $1,998.90 $1,720.90 $1,716.90 $824.90/ $1230.90/ $1230.90
Annual {12thly} Cost of Plan $24,742.80 $23,986.80 $20,550.80 $20,602.80 $9898.80/$14770.80/$14770.80
District Cap $18,625.00 518,625.00 $18,625.00 $18,625.00 18625.00
Annual Difference| $6,117.80 $5,361.80 $2,025.80 $1,977.80 2
Wonthly Payroll Deduction (12thly} $500.82 544682 5168.82 5164.82 30/30/ 50
Initial Initial Initial Initial Initial
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3300 East Palmdale Boulevard
Palmdale, CA 93550

GG1) 273-3680

SICK LEAVE DONATION FORM
Pursuant to PACA Article 11.50:

Unit members may request to donate accrued sick leave for other unit members or staff members who
are experiencing a catastrophic illness or injury that requires the employee to take extended time off
work. The donation of sick leave is strictly voluntary. The donation of sick leave is on a half-day or full
day basis, without regard to the dollar value of the donated or used leave. The maximum number of
sick leave days the unit member may donate or receive in one calendar year is thirty (30) days.

Donor Information

Donor Name:
Last 4 of SSN:
Job Title:

Work Site/School:

Recipient Information

Recipient Name:
Job Title:
Department:

Donation Details: (Maximum donation allowed per calendar year: 30 days)

Number of Sick Leave Days Donated:

e Half Day (%% of your regular workday) = hours
o Full Day (1 full workday) = hours
Reference:

e 8-hour employees: Half Day = 4 hours | Full Day = 8 hours
e 5-hour employees: Half Day = 2.5 hours | Full Day = 5 hours

Total Donation for This Request:
= days | hours
Total Sick Leave Donated This Calendar Year (including this request):

= days | hours




image11.jpeg
Donor Acknowledgement

By signing below, I acknowledge and agree that:
e This donation is voluntary and made without coercion.
e Donated sick leave will be deducted from my accrued balance in half-day or full-day
increments.
e Tunderstand that donated leave has no cash value and cannot be returned once transferred.
e Tunderstand that the total donation/receipt limit is 30 days per calendar year.

Donor Signature: Date:

HR Eligibility Review

(To be completed by Human Resources)

e Recipient has exhausted all available paid leave:  Yes No
e Qualifies as catastrophic illness/injury per Article 11.50.:  Yes No
e Donor has sufficient leave balance: Yes No
e Donation within annual limit: Yes No
HR Comments:

HR Representative Name:
Signature: Date:

HR USE ONLY

Date Received:

Date Processed:

Deducted from Donor: Days ~~~ Hours
Credited to Recipient: Days Hours

HR Representative Name: Date:
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The Palmdale Aerospace Academy 2025-2026

Classified 188-Day (10-Month) Employee Work Day Calendar
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The Palmdale Aerospace Academy 2025-2026

Classified 227-Day (11-Month) Employee Work Day Calendar

Work Student

M T W R F M T W R F M T W R F M T W R F M T W R F Days Days.
2025
Jul i 2 3 4 7 8 9 10 1 14 15 16 17 18 21 22 23 24 25 28 29 30 3 19 )]

*
Aug 1 4 5 6 7 8 _ 12 13 " 15 18 19 20 21 22 25 26 27 28 29 21 15
sep | 2 3 4 5 8 9 10 1 12 15 16 17 18 19 22 23 24 25 26 29 30 2 20
Oct 1 2 3 6 7 8 9 10 13 14 15 16 17 20 21 22 23 24 27 28 29 30 Eil 23 23
Thanksahing Breakc
Nov % 4 5 6 7 10 AN 12 13 14 17 18 19 20 21 24 25 26 17 14
iintor Broak
Dec 1 2 3 4 5 8 9 10 " 12 15 16 17 18 19 22 23 [NZANEEN 25 29 30 20 15
2026 ‘Winter Break Winter Break
Jan 2 5 6 7 8 9 12 13 14 15 16 20 21 22 23 2 27 28 29 30 20 13
Feb 2 3 4 5 [ 9 10 " 12 13 (e 17 18 19 20 23 24 25 26 27 19 19
Spring Break
Mar 2 3 4 5 6 9 10 1 12 13 16 17 18 19 20 23 24 25 26 27 30 Ell 22 17
Apr 1 2 s e 8 9 10 13 14 15 16 17 20 21 22 23 24 27 28 29 30 27 27
May 1 4 5 6 7 8 n 12 13 4 15 18 19 20 21 22 26 27 28 29 20 20
.
June 1 2 5 8 9 10 1 12 15 16 17 18 19 22 23 24 25 26 29 30 4 3
227 | 180

11-Month Positions

|Attendance Clerk | [Staff Training August 46 independence Day ul a
Clerk - Counseling Professional Developm ent Day August7-8 Labor Day sep1
Health Clerk Professional Development Day September 17 [Veterans Day Nov 11
Licensed vocational Nurse Professional Development Day January 28 [Than ksgiving Break Nov. 27-28
[Staff Last Day June 4 Christmas Break Dec.24-25
New Year's Break Dec31- Jan. 1
T Presidents’ Day Feb16
L Lin coln's Birth day (Floating) Apro
July 1-July 4 Memorial Day May 25
June 5-June 30 uneteenth bune 19

|hotide

Poid holidoys opply i the employee is in poid stotus on the warkdoy before o ofter the
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The Palmdale Aerospace Academy 2025-2026

Classified 247-Day (12-Month) Employee Work Day Calendar

Work Student

M T W R F M T W R E M T W R E M T W R F M T W R F Days Days
2025
Jul 1 2 3 7 8 9 10 11 14 15 16 17 18 21 22 23 24 25 28 29 30 31 22 0

*
Aug 1 4 5 6 7 8 _ 12 13 “ 15 18 19 20 21 22 25 26 27 28 29 21 15
sep [EE 2 3 4 5 8 9 10 1 12 15 16 17 18 19 22 23 24 25 26 29 30 2 20
oct 1 2 3 6 7 8 9 10 13 14 15 16 17 20 21 22 23 24 27 28 29 30 3 23 23
Thanksuning Break
Nov 3 4 5 6 7 10 AN 12 13 14 17 18 19 20 21 24 25 26 17 14
Vinter Break Vintor Broar
Dec 1 2 3 4 5 8 9 10 1 12 15 16 17 18 19 22 23 2 29 30 20 | 15
2026 ‘Winter Break ‘Winter Break
Jan 2 5 6 7 8 9 12 13 14 15 16 G 20 21 22 23 2 27 28 29 30 20 | 13
Feb 2 3 4 5 6 9 10 1" 12 13 e 17 18 19 20 23 24 25 26 27 19 19
Spring Break
Mar 2 3 4 5 6 9 10 1 12 13 16 17 18 19 20 23 24 25 2 27 30 31 22 | 17
Apr 1 2 3 e - 8 9 10 13 14 15 16 17 20 21 22 23 24 27 28 29 30 7 7
May 1 4 5 6 7 8 1 12 13 14 15 18 19 20 21 22 2 27 28 2 20 20
June 1 2 5 8 9 10 it 12 15 16 17 1 G 22 23 24 25 2 29 30 21 3
247 | 180

12-Month Positions

|Acaderny Events Fagilitator [Staff Training August 46 Independence Day ul a
|Accourting/Data Processing Specialist professional Development Day August7-8 Labor Day sep1
|Admmiristratie Assistart Professional Development Day September 17 [Veterans Day Noy 11
|Attendance Clerk 1 professional Development Day January 28 [Than ksgiving Break Nov. 27-28
B lingual Receptionist [Staff Last Day. June 4 Christmas Break Dec.24-25
Clerk {IT, Rover) New Year's Break Dec.31- Jan. 1
custodian Martin Luther King, Jr. yan 10
Data Technician presidents’ Day Feb16
Family Outreach and Engagement Specialist Lin coln's Birth day (Floating) Apro
Facilties Clerk Memorial Day May 25

T Techician /1 uneteenth une 19

Lead Campus Securit

Lead Custodian /il

Lead Food Services Server

Lead Mainteance Technician

Library Media Techrician

[Maintenance Technician

[Mechanical Systerns Specialist

Registrar Tk-12th Grade

Senior Administrative Assistant (Health Services, Special Education)

shipping and Receiving Clerk

|hotide

Poid holidoys opply if the employee is in poid stotus on the warkday before or ofter the
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The Palmdale Aerospace Academy
Classified Employee Evaluation Process

Evaluation Schedule:

14.8 Probationary* unit members (part-time or full-time) shall be evaluated, in writing,
on appropriate Academy evaluation forms, by the end of the 2nd and 5th months,
excluding non-contracted work days. Probationary period evaluations are not
required for career ladder advancements.

14.9 Permanent® unit members (part-time or full-time) shall be evaluated once (1) per
school year, in writing, on appropriate Academy evaluation forms, on or before May
15, of each school year.

14.10  If the Academy does not perform the evaluation in the designated time, the
evaluation shall be considered Meets or Exceeds Academy standards.

Procedure

For detailed information on the evaluation process, please refer to the PACA Collective
Bargaining Agreement, Article XIV: Evaluation (Sections 14.1-14.23). Key points include:

+ A formal conference is required to review the evaluation with the employee.

+ Employees have the right to attach written comments to their evaluation.

s If an employee receives a rating of “(C) Requires Improvement” or “(D) Not
Satisfactory,” a Performance Improvement Plan (PIP) will be developed.

Please consult the referenced sections of the bargaining unit agreement for full details.
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Design, (reate and Explore

Employee Name:

The Palmdale Aerospace Academy Classified Evaluation
2025-2026 School Year

Site:

Employee Position:

Date of Evaluation:

Evaluation:
Employees)

__2-Month Evaluation (Probationary) __

____ 3-Month Evaluation {Promoted) __

5-Month Evaluation (Probationary) _ Annual (Permanent

Section A: Supervisor must check appropriate column for each factor. (Columns C
and D must be explained in sections D and E)

A. Exceeds Standards

B. Meets Standards

C. Requires improvement

D. Not Satisfactory

E. Does not apply

Section B: Record job STRENGTHS & superior performance incidents.

A B C D E 'WORK ENVIRONMENT

Section C: Record PROGRESS ACHIEVED

.Observes work hours

. Attendance

. Grooming and dress

. Compliance with rules

. Public contacts

. Pupil contacts

. Employee contacts

1
2
3
4.
5. Safety practices
6
7
8
9.

.Knowledge of work

Section D: Record Specific Actions for Improvement

10. Work Judgements

11.Planning and organizing

12.Job skill level

13. Quality of work

14. Volume of acceptable work

15. Meeting deadlines

16. Accepts responsibility

17. Accepts direction

18. Accepts change

Section E: Record specific work performance DEFICIENCIES that require improvement

19. Effectiveness under stress

20. Appearance of work station

21. Operation & care of equipment

22. Work coordination with co-workers

23. Initiative

For Employees Who Supervise Others:

24. Planning and organizing

25. Scheduling and coordinating

26. Training and instructing

27. Productivity

28. Evaluating subordinates

29. Judgements and decisions

30. Leadership

31. Operational economy

SUMMARY EVALUATION: Check Overall Performance
Fxceeds Standards
Meets Standards

Requires Improvement

Not Satisfactory

For Probationary Employee Only:
___Satisfactoryfor 2- month
___Satisfactory for 3- month {Promotion only)
____Satisfactory for 5- month

i certify this report represents my best judgement.

32. Supervisory Ability

EMPLOYEE: | certify that this report has been discussed with me. | understand that
my signature does not necessarily indicate that | agree with evaluation. |
understand that if | do not agree and wish to appeal this evaluation, | must notify
the Human Resources Office, in writing, within ten (10} days from the date of this
evaluation.

A copy of this evaluation will be placed in employee's personnel file.

Additional Comments:

Supervisor Signature:

Title: Date:

Employee's Signature Date
Copies to:
1. Employee

2. Rater (Administrator’s file)
3. Human Resources file
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Design, Create and Explore
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